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ARIZONA COOPERATIVE PURCHASING
REQUEST FOR PROPOSAL 14G-0808

Job Order Contracting for Various Construction Trades

Pursuant to the provisions in the Arizona procurement rules and code, Mohave Educational Services
Cooperative, Inc. seeks proposals 10 establish contracts for Job Order Contracting Various Construction
Trades.

Due Date & Time: August 8, 2014 @ 2:00 p.m. {local Arizona fime)
Pre-proposal Conference: None
Last Day For Questions: August 1, 2014 @ 5:00 p.m. (local Arizona time}

RFP Questions Must Be Directed To: Nancy L. Colbaugh, CPPB, Contract
Email: contracts@mesc.org
Telephone: {928) 718-3228

This solicitation consists of instructions to offerors, scope of work/services, specifications, evaluation
requirements, special terms and conditions, generat terms and conditions, standard terms and conditions
for construction, qualifications, financial capacity, management plans, past performance, price proposal,
award criteria, offer and accepiance form, and form of contract. Offerors are strongly encouraged to
carefully read the entire contents of this solicitation prior to submiting 2 proposal, Faiiure o examine
any of the requirements will be at the offeror’s sole risk.

To be considered, proposals shall be delivered to Mohave Educational Services Cooperative,
Inc. {(Attn: Contracts Dept.), 625 East Beale Street, Kingman, AZ 86401 in a sealed envelope or
box with RFP 14G-0808, offeror's name, mailing address, proposal due date and time clearily indicated on
the envelope or box. Proposals must be in the actual possession of Mohave on, or prior {o, the exact time
and date indicated above. Proposals shall be opened immediately following the proposal due date and
time, with the name of each offeror publicly read and recorded. Late proposals shall not be considered.
Kingman is considered a “rural” area by many express delivery carriers and thus, they do not guarantee
priority (next day) delivery by a specific time. Prospeciive offerors are encouraged tc keep this in mind
when arranging delivery of their proposals and are advised herein that late proposais shall be handied as
specified by Arizona procurement rules and code.

Mohave reserves the right to cancel this solicitation and/for reject all proposals in whole or in part if
Mohave determines that cancellation and/or rejection is advantageous to Mohave and/or its members.

£

Jufia E. Tribbett
Executive Director
Mohave Educational Services Cooperative, Inc.
Pubiish Date: July 11, 2014

Tetiplate Rev. 14-0%
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| RFP Instructions To Offeror & Checklist | |
From the evaluations of RFQ 14G-0516 and in accordance Arizona Admiinistrative Code, Article 101 School
District Procurement R7-2-1106, ARS § 34-604 (F){2) and 41-2579(F){2), your firm has received this
Request for Proposal, Review this document in its entirety to make sure you fully understand
the products and services that we are requesting. Please do not assume a particular form,

section, specification or requirement does not, or should not, apply fo you. Contact Mohave with any
guestions you may have at contracts@mesc.org.

We have included this checklist to assist you in preparing your response. Follow each step, placing the
reauired information in your response binder in the proper place. Al of the items listed beiow are
required. Initial next to each item to indicate completion.

Offeror shall organize the proposal in the following manner:

Step ONE: Read and understand the document. You are responsible for asking any
questions regarding the information you are required to include with your response. Do
not hesitate to contact the responsible Contract Specialist at Mohave for darification on
any items contained in this solicitation.

Step TWO: One (1) original and four (4) complete copies of your technical proposal
shall be submitted in separate three-ring loose-leaf binders in the format detailed below.
Submit one (1) copy of your Price Proposal. Technical proposal shall contain all
specifications, and any other information required by the solicitation. Include a CD, USB,
or similar electronic media device with electronic copies of your submitted documents,

All proposals must be completed in ink, on a computer, or typewritten. No pencil
submissions are allowed. Forms may be filled out by hand, but must be legible. Illegible
proposals may be rejected.

Step THREE: Technical proposal shail be presented in the order requested below, with
separate sub-tabs {e.g. 1a, 1b) and dividers.

Tab i: Offer & Acceptance, Terms and Conditions, Scope of World/Services and
Specifications Documents

Tab la — Signed Offer and Acceptance Form is placed after Tab la.

Tab 1b — Signed amendments, if any, are placed after Tab 1b.

Tab ic — A complete copy of the General Terms and Conditions and Standard Terms and
Conditions for Construction is placed after Tab 1c.

A completed copy of the General Terms and Conditions and Standard Terms and
Conditions for Construction Acceptance Form is placed after Tab 1c. Any exceptions to
the General Terms and Conditions and Standard Terms and Conditions for Construction
for are noted and explained.

Tab 1d — A complete copy of the Special Terms and Conditions is placed after Tab 1d.

A completed copy of the Special Terms and Conditions Acceptance Form is piaced afier
Tab 1d. Any exceplions o the Special Terms and Conditions are noted and explained,

Tab ie — A complete copy of the Scope of Work/Services is placed afier Tab le.

A complete copy of the Specifications with compliance or deviation noted for each item is
placed after Tab le.

A completed copy of the Scope of Work/Services and Specifications Acceptance Farm Is
placed after Tab le. Any exceptions to the Scope of Work/Services and Specifications
are noted and explained.

Tabk if — Originat bid bond/alternate bid security in the amount of $100,000 is placed
after Tab 1f.

Your current bonding capacity information as required is provided after Tab 1f.
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REP Instructions To Offeror & Checkiist (cont'd)

Tak 2: Evaluation Requiremenis

Tab 2a — A complete response to the Method of Approcach and Qualification and
Experience pages is placed after Tab 2a.

Tab 2b — A completed Past Performance and Management Plans is placed after Tab 2b.

Tab 2c A current Certificate of Insurance (as detailled in the Special Terms and
Conditions) is placed afier Tab 2c.

Tab 2d - Financial information (bank statement of financial status or ietter of credit,
etc.} is placed after Tab 2d.

Tab 4: Primarv Contract Documents

Tab 4a - Completed primary contract documents and support and maintenance
information are placed afier Tab 4a.

Tab 4b - Sample Suppiemental or End-User Agreement(s) (if applicabie) are placed after
Tab 4b.

Tabk 5: Additional Information
Tab 5a — Completed RFP Instructions To Offeror & Checkdist form is placed after Tab 5a.

Tab Bb — Descriptive literature, slicks and any other supporting printed data are placed
after Tab 5.

Price proposal shall be submitted in a clearly marked, separate sealed
anvelope

Price proposal is submitted in a separate sealed envelope or package. Mohave wili piace
price proposals after Tab 3 for awarded contracts.

A compilete printed copy of your price proposal and a CD, USB, or similar electronic
media device with the reguired electronic versions of your price proposal, and any
additionat requested price information is placed in your price praposal.

Step FOUR: Confirm that the proposal is complete and signed on page 57 by an
authorized representative.

Step FIVE: Make a corplete copy of your proposal for your records.

Step SIX: Proposal shall be submitted to the proper location in a sealed and properly
identified envelope or package, as specified on page 1 of this solicitation. Proposals
must be in the actual possession of Mohave on, or prior to, the exact fime and date set
for proposal opening.

An RFP tabulation (a list of respondents) will be posted at www.mesc.org within one week of the RFP
opening.
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Scope of Work/Services

Place after Tab le

i. DESCRIPTION
In order to gain economies of scale, Mohave is formally soliciting stalewide sources of Job Order
Contracting (JOC) for various construction trades as specified within this Request For Proposal.
These services are requested for Mohave's membership of over 430 public agencies, Contracts, in
whole or in part, shall be awarded to offeror, or offerors, for an initial one {1) year term and four (4)
consecutive one-year extension options.

Because any work under this contract will be on a Job Order basis, exact project detaiis are not
avallable. General information on the project site, scope of work, schedule, project design and
construction budget, or life cycle budget information shall be provided by members prior 1¢ usage of
awarded contracts.

Mohave may procure, as an entity for its membership, construction and construction services, as
applicable, using the following project deiivery method: Job order contracting, as stated in Arizona
Administrative Code, Article 11: Schoo! District Procurement R7-2-1106 through R7-2-1115, ARS §
34-602 (A)4) and 41-2582(A){(4). Mohave's determination to use alternative project delivery methods
for construction contracts is in accordance with the Arizona Administrative Code, Article 10: School
District Procurement R7-2-1106, ARS § 34-604 and 41-2579. Services shall be procured in
accordance with the Arizona Administrative Code, Article 11: School District Procurement R7-2-1106
through R7-2-1115, and ARS § 34-604 and 41-2579.

Under job order contracting (JOC), a master contract is established with standard specifications and
pricing based upon a coefficient that is applied to a Unit Price Book (UPB). Pricing may also be
established through an Open Book Pricing methodology. Open Book Pricing aliows the contract
vendor to apply subcontractor price quotes or fotal direct project costs to a predetermined General
and Adminisirative (G&A) percentage and profit mark-up. Trade Service (TRA-SER) along with an
established labor hourly rate may be used for service and repair projects. When & specific project, or
job order, is issued, the member and the contractor agree on the scope of work, pricing methodology
to be used, and the cost is determined by applying the agreed upon pricing methodology for the
entire project.

Mohave has current contracts for related work {e.g., roofing, painting, paving, electrical). Any
contract(s) awarded under this RFP are in addition to, but will not replace those contracts. The
Mohave member shall retain the right to determine which contracts are in. their best interests.

Each firm may only respond to the division or divisions authorized by Mohave in your 14G notification
of advancement letter.

General Contractors Divisions 31-48: Construction services for confract vendors in the Reguest
for Proposais may include, but not be fimited to: installation, repair, and upgrades for facilities and
sites for a wide variety of educational, other government agencies and not for profit agencies.

Plumbing Contrachors Division 22: Construction services in the Reguest for Proposals may
include, but not be limited to: installation, repair, and upgrades of piumbing eguipment.

Heating, Ventilation, and Air Conditions (HVAC) Division 23: Construction services in the
Request for Propesals may inciude, but not be limited fo: instaliation, repair, and upgrades of HVAC
systems and piumbing services as related to HVAC systems.

If & contract vendor is eligible to respond o both plumbing and HVAC divisions, oniy one response
shall be submitted for this RFP. However, the contract vendor shall provide infermation relating to
both plumbing and HVAC divisions, combined or separate for the following: specifications,
qualifications in the technical proposal, pricing co-efficients and pricing information.

Scope of Work/Services continued on next page
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Mohave currently has two JOC contracts (09D-0716) for general contracting. Activity under the
contracts from 7/1/12 through 6/30/13 was $7,663,694 and for year to date (7/1/13 through
6/30/14) is $8,344,578.

Mohave currently has four JOC contracts (09D-0716 and 10C-0514) for heating, cooling, ventilation,
and air conditioning. Activity under the contracts from 7/1/12 through 6/30/13 was $13,696,461 and
for year to date (7/1/13 through 6/30/14) is $22,689,893.

Mohave currently has one non-JOC contract (090-1109) for plumbing services. Activity under the
contract from 7/1/12 through 6/30/13 was $215,324 and for year o date (7/1/13 through 6/30/14} is
$146,760.

2. ESTIMATED TIMELINE OF EVENTS

Mohave has developed the following estimated timeline of events related fo this formal solicitation.
All dates are subject to change as required and at the sole discretion of Mchave.

_ ESTIMATEDDATE
Reguest For Proposals Issued July 11, 2014

Pre-proposal Conference Held None

Deadline for Questions August 1, 2014 at 5:00 p.m. (local AZ time)
Published RFP Due Date & Time August 8, 2014 at 3:00 p.m. {iocal AZ time)
625 East Beale Street, Kingman, AZ 86401

Public Cpening of Propasals August 8, 2014 at 3:00 p.m. (local AZ time)
Notice of Intent to Award (estimated date only) | August 27, 2014

Execution of Contract(s) {estimated date only) September 3, 2014

3. SUBMISSION OF PROPOSALS

3.1 Proposals should provide straightforward, concise information that satisfies the requirements.
Expensive bindings, color displays, efc., are not necessary. Emphasis should be placed on
conformity to the specifications and terms and conditions, as well as the completeness and
clarity of the submittal content.

3.2  The offeror must submit a proposal following information detailed in the RFP Instructions to
Offeror & Checklist.

CONTRACT TYPE

The term contract shall be a coefficient applied to a Unit Price Bock (UPB), methodology as outlined
in Open Book Pricing, and/or time for labor and/or a discount applied to Trade Service (TRA-SER) for
products.

Scope of Work/Sarvices continued on next page
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5. AWARD CRITERIA
The weighted award criteria for this solicitation, in relative order of importance, are as follows:

Award(s) shall be made to the responsive and responsibie offeror(s} whose proposal(s)
are determined in writing to be most advantageous toc Mohave for its members.

Responsive and responsible offeror{s) shall provide the following requirements:

1)} Technical Proposal:

Offeror’s qualifications and experience

Quality of the technical proposal (including all required documents)

Offeror's contract management pian

Offeror's quality management plan

Offeror’s subcontractor management plan

Offeror's safety plan and record

Offeror’s financial capacity

Information from sub, past performance information and cther pertinent informaticn

SQ P a0 oW

2) Price Proposal: electronic pricing andfor pricing documents, mobilization and travel
charges, pricing methodoiogy.
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Specifications

 Place after Tab le l

SPECIFICATIONS

Compliance with specifications: The fact that & manufacturer, supplier or offeror chooses not to
produce or supply eguipment, supplies and/or services to meet the specifications will not be considered
sufficient cause to adjudge the specifications as restrictive. Offerors shall offer equipment, supplies,
and/or services they believe come closest to meeting specifications.

Deviations from specifications: Offercrs will respond to each numbered specification by checking the
appropriate “Comply” or "Deviate” box. “No Bid” iterns shall be marked as such in the appropriate
“Deviate” box, Your exceptions/deviations must be clearly explained. Reference the specification that you
are taking exceptions/deviations te, detail any proposed substitute language, and clearly demonstrate
how Mohave and its membership wiill be betier served by the language. Unacceptable
exceptions/deviations shall remove your proposal from cansideration for award. Mohave shall be the sole
judge on the acceptance of exceptions and Mohave's decision shall be final. Details for
exceptions/deviations will be listed by specification number on the Scope of Work/Services and
Specifications Acceptance Form.

Minimum specifications: The standard of guality and performance indicated in the specifications and
scope of work or services shall be understood as the minimum reguirements only. Unless otherwise
indicated in the specifications or drawings, all work shall be done in accordance with the specifications
and recommendations of the manufacturer of the product to be installed.

Purpose of specifications: Specifications are designed o enable offeror to satisfy a requirement for a
product, material, process, or service. A specification may be expressed as a standard, pari of a
standard, or independent of a standard. No specification is intended to limit competition by eliminating
items capable of satisfactorily meeting the requirements of the procurement. If offeror believes a
specification is unnecassarily restrictive, offeror must indicate such in its proposat.

Requirement Comply | Deviate* |
Job Order Contracting - General Requirements .
Contract vendor shall provide ali labor, materials, equipment, and
services required to complete each project accerding to the schedule
developed with the member representative. All required bonds shall
be provided to the member,
All work shall be accomplished in accordance with the material and/or
eguipment manufacturer’s instructions. Prior to performing any work,
contract vendor shall make their personnel aware of such
instructions. Contract vendor shall supervise all work, use gualified
personnel and require personnel te be familar with safety
procedures, equipment operation, and manufacturer’s installation
requirements.
If contract vendor prepares drawings, the member representative
shall approve drawings prior to contract vendar starting any work.
Contract vendor’'s work responsibility shall  include planning,
programiming, administration, and management necessary to provide
ali construction and related services as specified in the job order,
Contract vendor shall perform the work in strict accordance with the
contract and a¥ current applicable federal, state and local laws, and
codes. .
Contract vendaor shall provide related services such as preparing and ¢
submitting reguired reports and submitiing necessary information as
specified under this contract and within individual job orders.
Contract vendor shall ensure that all work meets, or exceeds, critical |
reliabiity rates or tolerances specified or included in applicable
documents.
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1.1.07 Centract vendor shall ensure all work areas that may pose a hazard

are adequately identified and secured at all fimes,

1.1.08

Equipment and materials shall be produced by manufacturers and
fabricators regularly engaged in the manufacture of similar items and
with a history of successful production.

1.1.09

All new materials furnished under the contract shall be of the latest
design, from known manufacturers of the materials, free from
defects, and in compliance with the specifications and scope of work.
Rebuilt or remanufactured components, such as motors,
thermomagnetic breakers, etc. shall be identified and use approved
by member representative prior to installation.

1.1.10

All materials and equipment furnished under the contract shall be of
brands and models acceptable to the member representative.,

1.1.11

During progress of any job order which includes drawings, contract
vendor shall keep a careful record at jobsite of all changes and
corrections from the layouts shown in the drawings. Contract vendor
shall promptly enter all such changes and corrections on record
drawings. Each sheet of the corrected set shall be stamped with
“RECORD DRAWINGS AS-BUILT,” or a similar notation.

1.1.12

In addition to ail changes and corrections, record drawings shall
include the actual location of all sub-surface utility lines, and any
overhead obstructions as applicable.

1.1.13

When requested or required by member, contract vendor shall
provide reproducible, professional drafting quality drawings. Member
supplied drawings shall be a reproducible design with final record
drawings, or drawings from which the contract vendor can develop
detailed working drawings. The drawings provided shall be in
accordance with current applicable federai, state and local laws, and
codes.

1.1.14

The contract vendor shail promptly notify the member representative
in writing if any discrepancies in, or omissions from, any plans,
drawings, specifications, and/or any other document for any project
are discovered. The contract vendor shall not proceed with the
project without written direction from the member representative.

1.1.15

Contract vendor's personnel may be permitted fo use toilet facilities
on the premises subject to approval from the member representative,
In the event none are available, contract vendor shall, at his expense,
provide portable facilities.

1.1.16

The member may reguire occupying the ares where work is fo be
performed during the construction period. Contract vendor shall
coordinate with member representative to have accass to that portion
of the area within which work is to be performed. Movement of
contract vendor personnel, equipment, materials, and tools shalt be
confined to that area so as not to interfere with ongoing aperations in
the work areas.

1.1.1i7

Contract vendor shall not build upon or conceal defective work,

1.1.18

Materials classified by the member representative as salvageable shall
remain the property of the member.

1.1.19

Materials not classified by the member representative as salvageable
or repairable shall be disposed of in accordance with current
applicable federal, state and jocal laws, and codes.

1.1.20

The contract vendor shall immediately notify the member
representafive if asbestos is identified in the work area. The member
representative will provide further instructions o the contract vendor.
Removal of asbestos materials shall be accomplished by a contractor
licensed in asbestos abatement, and following all current lacal, state
and federal laws far the handling and disposal of asbestos,

1.1.21

Contract vendor shall conduct & pre-ffinal inspection prior ©
requesting a final inspection. Any discrepancies shall be corrected
prior to any final inspection.
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Prior to final acceptance and payment, contract vendor shall submit
any available manufacturers’ originai operation and maintenance
manuals to the member representative for all current applicable
equipment and materials, Contract vendor shall conduct & training
session to brief member personnel on the operation and maintenance
procedures of such equipment and materials.

A request for final inspection shall normally be requested one day
before the desired date or as otherwise negotiated with the member
representative.  The member representative, or designee, will
perform the final inspection with contract vendor. Any discrepancies
will be noted and corrected within the time specified by the member
representative prior to payment.

Prior to performance of final inspection, contract vendor shall submit
and have the member representative approve all submittals, as-built
drawings and manuals.

Pricing — Unit Price Book Reqguirements {UPB)

Upon member representative acceptance of unit price book pricing
methodology to be used under the job order, project pricing shall be
based upon a coefficient to be applied to an approved Unit Price Book
{UPB). :

Scope of wori within Divisions 1-49 of the Construction
Specifications Institute: The UPB for contract vendors providing
work in Divisions 1-4% shall be the current edition of RS MEANS
Facilities Construction Cost Data, or RS Means Costworks software.
Scope of work within Divisions 1-49% of the Construction
Specifications Institute: RS MEANS Building Construction Cost
Data, Maintenance and Repair Cost Data, Electrical Cost Data,
Mechanical Cost Data, Heavy Construction Cost Data, Plumbing Cost
Data, Interior Cost Data, Site Work & Landscape Caost Data, Concrete
& Masonry Cost Data is allowable if the appropriate iine item is not
found in the Facilities Construction Cost Data or Costworks software,
Scope of work within Division 22 of the Construction
Specifications Institute: The UPB for Division-22 Plumbing shall be
the current edition of the RS MEANS Plumbing Cost Data hook, or the
Plumbing Cost Data module activated in the RS Means Costworks
software, Centract vendor may perform related services, such as unit
repairs, services, and instaliations for eguipment and processes within
Divisions 2 (Demolition), 11 (Equipment), and 13 (Special
Construction).

Scope of work within Division 22 of the Construction
Specifications Institute: To complete a plumbing project using
other anciliary services from other divisions, use of current editions of
RS Means Costworks Building Construction Cost Data, Interior Cost
Data, Electrical Cost Data, Mechanicali Cost Data, Repair and
Remodeling Cost Data, Site Work Cost Data, is allowable if the
appropriate line item is not found in the Facilities Construction Cost
Data. (A brief descriptive narrative shall be required for all jobs that
use ancillary services, Mohave shali randomly review and verify the
velidity of these ancillary services. Any work deemed excessive or not
necessary to compilete a plumbing job shall not be allowed under this
contract).

Scope of work within Division 22 of the Construction
Specifications Institute: The UPB for Division-23 HVAC shall be
the current edition of the RS MEANS Mechanical Cost Data book, or
the Mechanical Cost Data module activeted in the RS Means
Costworks software. Contract vendor may perform plumbing and
electrical related services, such as unit repairs, services, and
installations for equipment and processes within  Divisions 2
(Demolition), 11 {Equipment), and 13 {Special Construction: Controls
and Instrumentation).
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Scope of work within Division 23 of the Construction
Specifications Institute: To compiete & HVAC project using other
ancillary services from other divisions, use of current editions of RS
Means Costworks Building Construction Cost Datz, Interior Cost Data,
Electrical Cost Data, Mechanical Cost Data, Plumbing Cost Data,
Repair and Remodeling Cost Data, Site Work Cost Data, is allowable if
the appropriate line item is not found in the Faciliies Construction
Cost Data. (A brief descriptive narrative shail be required for ali jobs
that use ancillary services. Mohave shall randomly review and verify
the validity of these ancillary services. Any work deemed excessive or
not necessary to complete a HVAC job shall not be allowed under this
centract).

The Weighted City Cost Index (CCI) shall be applied to each division
for the city closest to project location and the prices in “Total, include
O & P” column in the applicable UPB will be used for project costing,
Quarterly updates to the CCI shall be required under an awarded
contract. Mohave shall set the schedule for allowable quarterly CCI
updates.

The iotal value of appliceble ine ifems and guantities will be
multiplied by the appropriate CCI and the specified coefficient to
determine the lump sum cost of each job order.

Contract vendor shall provide the member representaiive with an
item project cost prior to starting any job order. AL & minimum, the
project cost shall inciude:

Date of Quote Item Number Unit Price

Item Description Number cf Units Grand Total

Total Line Cost Line Items Subtotal UPB Date
Coefficient Amount tnit Price Book used

Items that cannot be found in the UPE or other approved RS MEANS
cost data index are considered “non pre-priced” ftems. If the UPB or
other approved cost data index contain an item that is basically the
same in form, fit and function, it may be used 10 price a non pre-
priced item. If such pricing is used, substantiating rationale and
documentation shall be included in the fine item cost sheet.

If like items cannot be found in the UPB, contract vendor shall obtain
three written quctes for a non pre-priced item and submit the quotes
to Mohave. Mohave shall determine the most appropriate guote o
use for adding the ittem to the approved contract pricing.

Upon approval from Mohave, the non pre-priced item shall become
part of the contract pricing and available for any job order. Contract
vendor shall not provide a new item unless and untl Mohave
approves it.

A coefficient to be applied to the cost of non pre-priced items shall be
provided,

Coefficients shall be provided for normal business hours (M-F, 7 a.m.~
5-p.m.) and “other” hours (after hours, weekends, holidays, etc.).
“Other” hours shall only be worked with prior approval from the
member.

Coefficients shali be extended no mare than two decimal places.
Coefficients shali include all costs associated with performing the
work contained in the UPB. Such costs inciude, but are not fimited
to: the direct cost of doing the work; labor; overhead; general and
administrative; profit; project office expenses; mohiiization and close-
out costs; insurance; compliance with current applicable federal,
state and local laws, and codes; protective clothing and equipment;
traffic and work site barriers; computer systems and software;
vehicles, maintenance and fuel; and all contingencies connected tc
performing the work. Ne additional payment will be allowed
for these ftems.
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Offeror shali specify in the proposal what additional types of costs are
included in the coefficients.

UPB Division 1 sections before 54, Construction Aids, are exciuded
from the contract

except as specified below. Such items shall be included in
coefficients, Member may approve specific exceptions caused by
unusual and unforeseen circumstances.

The foliowing UPB Divisicn 1 items are aliowed, when the specified
work is required or authorized by the member:

01 21 53.50-0010 through 1750

01 45 23.50-0010 through 9000

01 51 13.80-0010 through 0700

Labor, equipment and matertal prices will be adjusted in accordance
with the prices in each new edition of the UPB. Adjustments will be
to the UPB only. No adiustment will be appled to cost items
comprising the coefficient. No upward adjustment shali apply to job
orders awarded prior to effective date of the adjustment, regardless
of the date of commencement of work.

All prices in the UPB are for completed-in-place construction uniess
explicitly described otherwise. Waste or excess material quantities
are incidental costs, which are inciuded within the coefficient unless
explicitiy stated otherwise. Quantities used on individual job order
proposals shali be taken from field measurements or design plans, as
appropriate, without aliowance for waste.

Pricing — Open Book Pricing Requirements

Upon member acceptance of the Open Book Pricing methodology to
be used under the job order, the project’s direct job cost shall be
based upon firm price guotes from contracitors in the contract's
approved subcontractor list, To the extent practicabie, contract
vendor shall obtain firm price quotes from three contractors for each
discipiine applicable to the project. If three quotes cannot reasonably
be obtained for a discipline, contract vendor shall make known the
reasons they were unable to obain additionai price quotes.

Upon request, contract vendor shall provide member with copies of
subcontractor quotes and the basis for selection of each
subcontractor.

If the member objects to a selected subcontractor, member shall
make the objection and the reasons for the objection known to the
contract vendor, Contract vendor shall then present an acceptable
subcontractor for the applicable discipline.  Member shali not
unreasonably object to, or withhold approval of a subcontracior,
General conditions are requirements directly related to the work, but
not included in direct construction cost. General conditions shall
include, but are not limited to: project management, estimating,
guality control, and administrative labar; fleld office equipment,
materials and supplies; travel and subsistence; temporary field office
rental and utiities; submittals and operations and maintenance
manuals; small tools, face and clothing protection; project
scheduling; compliance per applicable environmental  laws;
marketing; and Mohave's 1% Administrative fee.

General and administrative costs include, but are not limited 1o: home
office general and adminisirative expense; excess liability and auto
insurance; business licenses; and home office manager labor.
General and administrative cost shall be assessed as a fixed multiplier
applied to direct project cost and general conditions cost for the
project. Al costs shall be identified in the Open Book Pricing
workbook and included in your price proposal.

Profit shall be assessed as a fixed muttiplier applied to direct project
cost, general conditions cost, and general and administrative costs for
the project. The amount of the profit multiplier shall be identified in
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the Open Book Pricing workbook and included in your price proposal.
tach job order using Open Book Pricing shall include & completed
copy of the worksheets named Price Summary and General
Condgitions provided in “JOC RFP 14G-0808 Open Book Price
Summary.xisx”. All costs shall be identified in the Open Book Pricing
workbook and inciuded in your price proposal. Substantially similar
documents may be used with Mohave's approval.

Pricing — Trade Service {TRA-SER) Requirements

As an alternative pricing methodology for service, repair, and
maintenance projects, Trade Service Plumbing/HVACR price guide
may be offered for product pricing.

The Trade Service Plumbing/HVACR. price guide shall be based on the
most current update of Trade Service Industry Modern Trade/Net
Guide.

Quarterly and yearly updates to the Plumbing/HVACR price guide
(Trade Service) shali be required under an- awarded contract,
Mohave shall set the schedule for allowable guarterly and yearly
updates.

Quarterly or vyearly archived Plumbing/HVACR price guide {Trade
Sarvice: eDataFlex Pricing Service CD) shall be required under an
awarded contract. Archived pricing shall be made availabie upon
submission of quarterly or yearly updates,

Contract vendor shall supply discounts, multipliers, and/or any
references used to determine Mohave pricing for the
Plumbing/HVACR price quide { Trade Service).
Instaliation/maintenance services using Trade Service
Plumbing/HVACR pricing for products shall include all costs for
instatlation on member quotations,

Contract vendor shall provide the member with an itemized project
cost prior to starting any job order. At a minimum, the project cost
shall include:

Date of Quote Number of Units

Item Number Item Description

Ttem/Unit Cost Labor Rate

Labor Hours Total Line Cost

Line Items Subtotal Grand Total

Contract vendor may offer product only services tc members., Unit
costs shall be based on Trade Service Plumbing/HVACR price guide,
Specifications for the Work

Specifications for the work are attached (Attachment 1 fitled: JOC
RFP 14G-0808 Specifications.docx). All work shall be performed in
accordance with the attached specifications, as applicable to the
awardec divisions.

Contract vendor may recommend alternate specifications or
additional specifications for work to be performed under a job order.
Any alternate specification offered shall comply with all current
applicable federal, state and local laws, and codes.

Contract vendor shall obtain approval from member prior to using
any alternate specification for any work to be performed under the
contract.

Prior to starting any work, contract vendor shall notify member of
any specification that is in conflict with current applicabie federal,
state and iocal laws, and codes, and offer an alternate solution that is
in compliance.,

When any aspect of a project is not covered by a specification or
buiiding code, the minimum standard for good and workmanlike
construction shall be performed in accordance with established
usage, procedures and acceptable industry practices prevailing in the
United States of America.

No products that contain asbesios fibers shall be used.
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Where practicable, ali work shall be accomplished in & manner to
match adjacent existing work in the same area or on the same
elevation. Contract vendor shall not make adjustments o or alter in
any manner member’s existing facilities without prior approval from
member representative.

Upon completion of the work, worksite must be clean and free from
debris.

Services

Upon reguest from member, contract vendor shall abtain the permits
required for a job order. Member shall reimburse contract vendor for
actual cost of such permits. No amount for overhead and profit shall
be aliowed,

Upon request from member, and if included in the awarded contract,
contract vendor shall provide design services related tc the job order,
Such services are only allowable as part of an executed Job Order
Contracting purchase order, for performing construction services.

1.6.03 Design services shali be provided in accordance with current

: applicable federal, state and local laws, and codes.

1.6.04 Upon request from member, and if included in the awarded contract,
contract vender shall provide engineering services related to the job
order.

1.6.05 thgineering services shall be provided in accordance with current
applicable federal, state and local laws, and codes.

1.6.06 Upon request from member, and if included in the awarded contract,
contract vendor shall provide maintenance services related to the job
order.

1.6.07 Maintenance services shali be provided in accordance with current
applicable federal, state and local laws, and codes.

1.6.08 There shall be no charge for repair services prior to expiration of the
warranty period. :

*Exceptions/deviations must be listed on the Scope of Work and Specifications Acceptance

Form. List the specification number for each exception/deviation.
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Scope of Work/Services and Specifications Acceptance Form_

Place after Tab le|

Signature on page 57 certifies complete acceptance of the Scope of Work/Services and Specifications in
this soficitation, except as noted below (additional pages may be attached, if necessary).

Checikk one of the foliowing responses o the Scope of Work/Services and
Specifications:

o We take no exceptions/deviations to the Scope of Work/Services and Specifications.

{Note! If nothing is listed below, it is undersiood that no exceptions/deviations are taken.)}

O We take the foliowing exceptions/deviations to the Scope of Work/Services and
Specifications. All exceptions/deviations shall be ciearly explained, Reference the
corresponding Scope of Work/Services or Specifications that vou are taking
exceptions/deviations to. Provide details on your exceptions/deviations below:

(Note: All requested exceptions/deviations must be dlearly explained. Reference the specific
language that you are taking exceptions/deviations to, detail any proposed substitute fanguage,
and clearly demonstrate how Mohave and its membership will be better served by the substituted
language. Unacceptable exceptions/deviations shall remove your proposal from consideration for
award. Mohave shall be the sole judge on the acceptance of exceptions and Mohave's decision
shall be final.)
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Supplemental Information — Method of Approach

\Place after Tab 2a |

Offeror shall respond to each item below. The information will be used to assist Mohave in
evaluating the method of approach that an offeror would take regarding specific issues
under an awarded contract. Do not use “boilerplate” answers for the questions. Respond to
each item by specifically addressing the Mohave request. Failure to complete all questions
may result in your proposal being considered nonresponsive.

1. Prepare an Executive Summary that provides a short narrative description of what you are
offering for this contract.

2. Offeror shall provide a project plan that describes how the offeror intends to implement the plan
to Mohave and its members, This information will include, but not be limited to:

¢ Account team structure (for a Mohave contract) and role which inciudes, but is not
limited to description of sales contact process, account team supporf, and periodic
account review processes;

Communication process with Mohave and its members;

Training (initial and ongoing);

Delivery time fo members; and

Any other value-added services that may benefit members,

e * v @

3. Indicate how you will ensure your sales staff does not sell products or services that are not on
contract or will not meet the public need.

4. 1In previous JOC contracts, Mohave has had isolated issues with members using design work
(estimates, drawings, etc.) to shop our contracts against each other, or against other non-
Mohave contracts. How would you prevent such issues from occurring under an awarded
contract?

5. If a Mohave member in a geographic area of Arizona remote from your general service area
needs your services, please describe how you would use local subcontractors to accomplish the
work. What is the maximum amount of work you would subcontract to complete a job?

6. Are there any limitations to the types of members that you will prdvide services to? If so,
indicate what those limitations are.
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Indicate if your proposal is regional or statewide: Regional Statewide
Using the chart below, piease indicate the following:

In the past three years, what percent of your Arizona business do you estimate was in each
geographical area identified below?

Based upon the regional map on Page 16, indicate which regions, or specific cities/counties
within a region, that you will provide services under an awarded contract.

If you are awarded a contract with Mchave, which area(s) of the siate will your sales force
target?

Region  Countiés & % of b: Regions You Will c: Regions Sales
Busingss Provide Services In Force Will Target

Mohave

Coconino

Yavapai

Navajo and
Apache

Maricopa, Pinal
and Gila

La Paz, Yuma

Pima, Santa

Cruz, Cochise,

Graham and
Greeniee
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Supplemental Information - Qualifications and Experience

Place after Tab 2a (except as noted below)]

Offeror shall respond to each item below. The information wili be used to assist Mohave in
evaluating the guaiifications and experience of the offeror. Do not use “boilerplate” answers
for the questions. Respeond to each item by specifically addressing the Mohave request.
Failure to compiete all questions may result In your proposal being considered
nonresponsive.

1. Write a brief history of your company that includes length of time in business and your firm's
phitosophy of doing business, If offeror has recently purchased an estabiished business or has proof
of prior success in this business or a closely related business, please provide written verification.

Provide the address for your company's headguarters, Provide addresses for any branch offices in
Arizona. Indicate how long your company has provided the services/products you are proposing.
Provide names, titles, qualifications and experience of the key people who will support this contract.

Provide a current letter from your financial institution indicating the range of credit available to your
firm, (e.g., “credit in the low nine figures” or “credit line exceeding five figures™). Provide a current
ietter from your financial institution and/or officers of major suppliers, indicating confidence in your
firm's stability and payment history. These letters wilf only be used to evaluate proposals and will not
be made available to the public.

Offerors may submit current audited annual financial reporis in lieu of letters from financial
institutions. However, the annual financial reports must provide essentially the same information as
requested from the letters. Offerors are encouraged to highlight the requested information in any
auditec¢ annual financial report submitted in response o this solicitation, All finandial information will
be kept confidential. Place after Tab 2d.

Indicate if your firm would qualify as a minority owned business. To qualify for ownership as a
minecrity owned business, at least 51% of the firm's ownership must be held by a person, or persons,
of a particular group (e.g., Woman owned, Hispanic owned, Native American owned; efc.). Proof of
ownership is evidenced by the transaction privilege tax license or business priviiege license for sole
proprietorshin; business privilege license and written partnership agreement for partnerships; or the
Articles of Incorporation, Corporate By-laws and siock certificates for corporations. NMOTE: This
information is used for reporting purposes only and is not a factor in evaluation.

Include information regarding your authorization to submit a proposal for the specified
equipment/services and that you can provide the eguipment/services if awarded a contract. Indicate
if vou are a bona fide dealer for the equipment/services in the proposal or if you are a manufacturer
of the eguipment/services in the proposal.

Provide a letter of reference from three (3) different Arizona pubiic agencies where work has been
successfully accompilished in the past five (5) years, for specific job order confracting services related
to this solicitation. If you cannot provide three (3} Arizona public agency letters of reference, provide
other public agency references. Include the reference letters in your response. Reference lefiers
sent directly to Mchave on your behalf cannot be accepted. The letters of reference should provide
the following information:

Organization's name and location

Organization’s representative and contact information (phone and email address)
A brief description of the work, when and where the work was performed

Any specific issues that may be pertinent regarding the work performed

Letters shall be properly dated, signed and on organization’s letterhead
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Past Performance and Management Plans ___

‘Place after Tab 2b ]

1) Provide a list of your firm’s job order contracts for the last three years.

a. Include date, contracting agency, contract amount, and contact information for each.

b. If your firm has no job order contracting experience, provide the required information for your
major construction projects. i

2) If your firm has no job order contracting experience, provide a description of your phiiosophy and
experience parinering as a member of 2 team consisting of the owner, owner's customers, and the E
contractor.

3} Provide a description of your experience working on school district or other governmental projects,
working on multiple projects simulfaneously, and working throughout the state. Inciude any
specialized projects, such as airporfs, that require proven experience, training, knowledge, and/or
certifications.

4} Provide & statement of your history for submitting claims and change orders.

a. Provide specific information, i.e., type of claim, date, reason, amount, and outcome.,

5) Indicate if you are offering design, engineering, maintenance, and/or operations services.
a. Describe the services you are offering.
b. Indicate if in-house staff will provide the services.
Indicate the portions of a project that may be subcontracted to other firms.

d. Provide e statement of vour experience or the subconiractor’s experience providing the
services, particufarly in a job order contract setting.

6) Provide a Contract Management Plan. .

Provide a statement of your plan for performing and managing the work.

What personne! will be used?

How do you plan to ensure prompt responses to job order requests?

How do you plan to ensure an adequate workforce is maintained?

What is your plan for responding to and performing multiple job orders at the same time?

What fimitations will you have geographically or in the number of simultaneous job orders?

A IR T L S O L

Provide other pertinent information that will help Mohave evaluate your firm and its
capabilities. i

h.  Describe your experience in pricing projects using a UPE and a coefficient, an Open Book
pricing methodology, and/or TRA-SER. i

i, Does your firm currently use CostWorks, TRA-5ER, or any other estimating software based
on RS Means UPBs. If not, how will you prepare JOC cost quotations and invoices?
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7% Describe your guality management plan.

How do you set goals and monitor the performance of your company?

a
b. How do you inspect the work to ensure quality?

How do you stay on schedule?
What is vour complaint and dispute resolution procedure?

Provide other pertinent information that will help Mohave evaluate your firm and its
capabilities.

8) Describe your subcontractor management plan.
Provide a statement of vour plan for managing subcontractors.

Provide a statement acknowledging your intent to not use price as the sole determining
factor when selecting subcontractors under any awarded contract. (See Special Term and
Condition 11.6.)

How will you recruit subcontractors, particularly in the focal communities where work will be
performed?

How will you ensure acceptable quality for work performed by subcontractors?
How will you address controversies and claims related to work performed by subcontractors?

Provide other pertinent information that will help Mohave evaluate your subcontractor
management capabilities.

Provide a list, including firm name, location, and license number, for subcontractors your firm
currently uses.

For firms who self-perform and do not subcontract work, provide your confirmation that any
future subcontracts shall follow the requirements for the subcontractor management plan
noted above. Mohave may reguest a copy of your plan prior to allowing subcontracting
under an awarded contract.

9) Describe your safety plan.

. Provide a current letter from vyour firm’s insurance company stating the Workers’
Compensation Experience Modification Rate (EMR} for the past three (3) years. The jetter
shall be on the insurance company’s letterhead and signed by an appropriate individual
employed by the Insurance company.

If vour EMR s greater than 1, what actions will you take to fower it?
Describe your firm’s safety oversight. Do you have a safety manager?

Describe the safety training used by your firm and provide a copy of your firms safety
training program.
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_Price Proposal ___

|§ Price Proposal shall be submitted in a separate seaied envelope |i

IF YOUR FIRM WAS SHORTLISTED FOR BOTH DIVISION 22 (PLUMBING) AND 23 {HVAQ),
PROVIDE CO-EFFICIENTS AND PRICING INFORMATION FOR BOTH DIVISIONS OR INDICATE
iF THE CO-EFFICIENTS WILL BE IDENTICAL FOR BOTH DIVISIONS.

Offeror shall provide a price proposal to inciude, but not necessarily limited to the following
information:

1. Name and Date of the Unit Price Book {UPB).

2. Coefficient{s) to be applied to pre-priced items (items listed in the UPB} for work
performed during:
* Normal business hours {M-F, 7 a.m.-5 p.m.)
» QOther hours (after hours, weekends, holidays, ete.)
* Note adjustments to the coefficient{s), if any, for work performed in different regions of the
state.

3. Coefficient{s) to be applied to non pre-priced items (items not listed in the UPB) for
work performed during:
= Normat business hours (M-F, 7 a.m.-5 p.m.)
+ (Other hours {after hours, weekends, holidays, etc.}
* Note adjustments to the coefficient{s}, if any, for work performed in different regions of the
state.

Notes: Provide a brief explanation of the rationale for your coefficients. The rationale should
indicate how you determined the cost of doing the work and the various elements that
made up your coefficients. See Specification Section 1.2, Pricing, for additional information.

Do not include Transaction Privitege Tax {5ales Tax) or Use Tax in your coefficients. With
different tax rates being charged around the state, this appears to be the most effective
means of addressing transaction privilege tax and use tax under the contract. The
successful contract vendor(s) shall bill transaction privilege tax and use tax at the actual
amount. No additional amount for overhead or profit will be aillowec.

4. Open Book Pricing Workbook:
NOTE: The workboolk contains cells that inciude formulas to caiculate totaf costs., Do
not ovarride the formulas within these cells,

If offeror is including the Open Book Pricing methodology in thelr price proposal, the Open Book

Price workbook shall be completad as follows:

» The worksheet titled, "Price Summary” in the elecironic Open Book Price workbook titied, “14G
Open Book Price Summary.xisx” includes yeliow highlighted cells for General and Administrative
Cost (G&A) and Profit. Place the percentage vaiue your firm will use to calculate overhead and
profit for the Direct Project Costs and General Conditions.

= Provide complete information in worksheet titled, "General Conditions” in the electronic Open
Book Price workbook tided, “14G Open Book Price Summary.xisx”, which includes general
conditions, services, or costs not identified or included in the subconiractor quotations.

» Provide the iabor and/or service unit price for the yellow highlighted cells in the section titled,
Admin Fee Items: Unit Price. Additionally, include the unit of measure (e.g. per hour, per day,
per week, etc.) as applicable in the Unit OF Measure column,

« Provide additional costs as applicable for yellow highlighted cells in the section titled, Non-Admin
Fee Items. Non-Admin Fee items include costs that are “passed-through” to member at cost to
the contract vendor. Mohave shall not collect administration fees on the above non-admin fee
items.

«  Add line items to the Admin and/or Non-Admin Fee schedules as necessary.
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»  Only services/costs identified in this price schedule will be aliowed under an awarded
contract.
« This workbook will serve as your queting template for alt open book projects under an awarded
contract.
5. Trade Service {TRA-SER) Plumbing/HVACR Price Guide for items and/or services not
inciuded in the UPB:
= Provide one pricing methodology to determine Mohave price:
= Discount off list (specify discount).
= Column pricing used {specify column}.
= Combination of discount and column pricing (specify discount and column, and how
pricing Is determined).

6. Professiona!l Services (Provide the applicable hourly rate for each service offered. No
coefficient wiil be applied to these rates.}
+ Design Services
« Engineering Services
= Other Professional Services (specify service and rate)

7. Maintenance Services and Extended Warranties (Provide the cost for ali maintenance
services and extended warranties that are available after the warranty period. No
coefficient will be appliaed to these prices.}

8. 'Other Charges (Provide the additional cost, if any, for any and all additionat or incidental
charges. Such charges may inciude the items listed below. No coefficient will be appiied
to these charges.)

* 100% Performance and Payment Bonds
» Meals and incidental expenses (M&IE), transportation and lodging
¢ Mobilization (Indicate when mobilization charges would apply.)

NOTE: Mobilization may only be used with projects priced using Trade Service and labor,

Mobilization charges shall not be allowed with UPB or Open Book Pricing methodologies.

Other

Travel Description

If travel rates are applicable, describe how they are calculated, and when they are necessary, (e.g. 50
miles from origin, etc.). Include information regarding what the travel rates cover. (See Pricing:
Reimbursement for Transporiation, Mileage, Lodging, Meals and Incidental Expenses in the
Special Terms and Cenditions.)

Bond Methodology Description

Provide detailed information explaining the methodolegy to be used when bonds are applied to projects.
Describe in detail the methad your surety company requires you use (e.g., bonds are applied before sales
tax is applied, honds are appiied after sales tax is applied, etc.) Mohave will use this information to verify
that your firm is consistently charging bonds in the same manner under an awarded contract.
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Evaluation Requirements — Primary Contract Documents

Place after Tab 4a |

L. Provide Arizona Transaction Privilege (saies) Tax License Number:

Do you collect city, county and/or other local sales tax in Arizona? Yes

If yes, please check one:
C10ur combined state, city, county and/ar other local sales tax rate is % (local rate).
MThe sales tax rate varies by the location (i.e. ship-to-rate).

. Mohave is established to offer a cooperative purchasing program “which can be accomplished more
efficiently and economically as a muiti-district or mufti-countv operation.”

Efficiency and economy can be established through reduced bidding effort for members and vendors,
management of a single contract, fewer price scheduies fo maintain, fewer contact persons, using
Mohave as an extension of members’ purchasing departments, etc, Additionally, it is Mohave's
assertion that a statewide contract availabie to over 430 public agencies resulls in economies of scale
and lower prices than those received by bidding individual contracts, especially, but not fimited to
small member agencies.

Will a contract based upon your proposal result in the efficiencies and economies described above?
Yes No

If- no, what efficiencies and economies would members receive from & coniract based on your
proposal?

. List applicable Arizona contractor’s licenses held by your company,

Name of licensee Classification

. Contact information for purchase orders:
Email Address

Fax
Attention of

Sales support by region:

Name Region served

Will you offer members a quick pay discount if payment is made within 10 or 20 days?
Yes No if Yes, what is the discount for 10 days? 20 days? -

What is your general website (Internet) address?
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8. Contacts for Mohave:
Main Mohave representative contack:
(Shall be the main point of contact for members and be responsible for member information
requests. )

Title Emaii address

Phone number Fax

Contract Administrator contact:
{(Shall be the main point of contact for Mohave Procurement/Contract Specialists. Shall be
responsible for handling information requests from the Mohave specialists.)

Title Email address

Phone number Fax

Accounting contact:
(Shall be the main point of contact for Mohave Accounting Specialists.)
Title Email address

Phone number Fax

Open Order Report/Status Report contact:
{(Shall be the main point of contact regarding open orders.)
Title Email address

Phone number Fax

Audit contact:
(Shall be the main poinit of contact for Mohave Accounting Specialists.)
Title Email address

Phone number Fax

Reconciliation contact:
{Shall be the main point of contact for the reconciliation report. )
Title Email address

Phone number Fax

Escalation contach:
(Shall be the main point of contact when an issue needs to be escalated above the main contact for
the Proposal/contract. This contact shall be a different individual than those named for the
contacts listed above, )

Title Email address

Phone number Fax

Payment remittance address
Attn:

City

Telephone (invoice questions)
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Provide the requested customer support information for warranty and maintenance service
offered by your firm, as applicable.

™Yas, the following is applicable to our offer. (If ves, please provide the information below.)
TINo, the foliowing is not applicable to our offer.
Do you provide warranty and maintenance for the items in the propesal?  [OYes TNo

If not, how do mambers obtain warranty and maintenance service?

Provide the name and address of the facility that will provide warranty and maintenance service, under
an awarded contract. Additionally, provide a contact person and phone number for warranty and
maintenance service. If there is more than one facility, provide the names and addresses for ali facilities.
Attach a list if necessary.

Do you provide technical help via phone? [TMYes [TINo  If yes, provide a phone number and contact.

How many technicians are tocated at each warranty/service facility that would serve a Mohave contract?

What is the value of parts inventary normally on hand at each warraniy/service faciiity that would serve a
Mohave contract?

What is your service response time for metropolitan areas {e.g., Phoenix, Tucson) and rural areas?

Describe the steps a member should take fo activate a warranty, if any.

Do you offer extended warranty or maintenance service plans? TJYes [TINo

If yes, provide a summary of the plans here and/or copies of the plans after this page. Include pricing for
extended warranty or maintenance service plans in your price proposal. (Tab 3a.) Place any
supplementatl end-user agreements forms, which include terms and conditions and/or member signature
after Tab 4b.
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Place after Tab 4b |

Wwill members be reguired to sign any supplemental end-user agreements (saies, maintenance,
etc,)?

MYes [CINo

If yes, review/revise your agreement(s) for any terms that conflict with the Mohave terms and
conditions, In addition, review for the following common issues:
Accep{abie agreements shaii include:
o Non-appropriations clause;
o Contract or agreement must be governed by the laws of the State of Arizona;
o Net payment is thirty (30) days.
Agresments shalt not include:
o Terms beyond one year;
o Waiver of right for a jury trial;
o Requirement of upfront payment by member when purchase order is placed;
¢ Entire agreement language;
o Auto-renewal language.

Attach your reviewed/revised agreement(s). Unacceptabie agreement(s) may render your
proposal nonresponsive.
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Bid Bond

‘Place after Tab 1f]

KNOW ALL MEN BY THESE PRESENTS:

THAT,

{hereinafter called Principal), as Principal, and

a corporation organized and existing under the laws of the State of , with its principal office

in the city of , {hereinafter called the

Surety), as Surety, are held and firmly bound unto Mohave Educational Services Cooperative, Inc. in the
State of Arizona, (hereinafter called the Obligee) in the amount of $106,000 for payment whereof the
said Principat and Surety bind themselves, and their heirs, administrators, executors, successors and
assigns, jointly and severally, firmly by these presents.

WHEREAS, the Principal has submitted a bid for job order contracting for various construction trade
services,

NOW, THEREFORE, if the Obligee shall accept the bid of the Principal and the Principal shali enter
into a contract with the Obligee in accordance with the ferms of such bid, and give such bond or bonds
as may be specified in the bidding or contract documents with good and sufficient surety for the faithful
performance of such contract and for the prompt payment of labor and material furnished in the
prasecution thereof, or in the event of the failure of the Principat to enter into such contract and give
such bond or bonds, if the Principal shali pay to the Obligee the difference not to exceed the penalty
hereof batween the amount specified in said bid and such larger amount for which the Obligee may in
good faith contract with another party to perform the work covered by said bid, then this cbligation shall
be null and void, otherwise to remain in full force and effect.

The prevaiting party in a suit on this bond shall recover as part of his judgment such reasonable attorney
fees as may be fixed by a judge of the court.

Witness our hands this _ day of 20

PRINCIPAL

BY

AGENCY OF RECORD
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__Special Terms and Conditions

Place after Tab 1d|

The following Special Terms and Conditions are in addition to the applicable General Terms and
Conditions and Standard Terms and Conditions for Construction that appear on pages 36-55. Please
review them and complete the Special Terms and Conditions Specifications Acceptance Form (page 35).

i. DELIVERY

1.1, befault in one installment to constitute total breach: Contract vendor shall deliver
conforming materials in each installment or lot under this contract and may not substitute
nonconforming materials. Mohave reserves the right to declare a breach of contract if contract
vendor delfivers nonconforming materials to any member under this contract.

1.2. Defective goods: Contract vendor agrees to pay for return shipment of goods that arrive in a
defective or non-operable condition. Contract vendor shall arrange for returmn shipment of
damaged or defective goods.

1.3. Delivery time: Failure to deliver any order within the fime frame specified on the purchase
order may result in cancellation of that purchase order.

1.4, Improper delivery: If the goods or tender of delivery fail in any respect to conform io this
contract, member may reject the whole, accept the whole, or accept any commerdial unit or
units and reject the rest.

1.5. Restocking fees: A restocking fee may only be charged on products ordered and delivered to
member’s site. Restocking fees in excess of fifteen percent (15%) shall nat be allowed. Contract
vendor may waive restocking fees. Shipping charges on returns must be identified. Restocking
and return shipping charges shail be identified on the price workbook.

FORM OF CONTRACT

2.1, Contract vendor contract documenis: Mohave will review proposed contract vendor
coniract documents. Contract vendor's contract documents shall not become part of Mohave's
coniract with contract vendor unless, and until, an authorized representative of Mohave reviews
and approves them. If & firm submitting a proposal requires member to sign an additional
agreement, a copy of the proposed agreement shall be included with the proposal.

. Design and engineering services: This is not a contract for design or engineering services.
Upon request from member, and i included in the awarded confract, contract vendor shall
provide design services related to the job order. Such services are only aliowable as part of an
executed JOC purchase order, for performing services within the specifications and scope of
work,

. Form of contract: The form of contract for this solicitation shall be the Request For Proposal,
the awarded proposal{s), the Request for Qualifications (RFQ), and properly issued member
purchase orders referencing the requirements of the Regquest For Proposal.

. Parol evidenca: The contract represents the final written expression of agreement. Al
agreements are contained herein and no other agreements or representations that materially
alter it are acceptable.

INSTALLATION

Installation shall be done in a reasonable amount of time and be scheduled directly with the member.
Instaliation shall be in accordance with the manufacturer’s instructions and shall be accompiished by
skilled and properly licensed individuals.
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4. INSURANCE

4.1. Liability insurance: Prior to commencing services under this contract, contract vendor shall
procure and maintain during the life of this agreement, comprehensive public liability insurance,
to include automobile liability, providing limits of not iess than $2,000,000 per occurrence.
Evidence of the required insurance shall be provided by means of a current certificate of
insurance with the coverage as stated above, with your proposal. Before any orders are
processed under an awarded contract, contract vendor shall provide a certificate that names
Mohave as the certificate holder. Place after Tab 2c.

In addition, contract vendor must be willing to provide, upon request, identical certificaton of
insurance to any member using this contract.

4.2, Subcontractor insurance: Prior to commencing any work, any subconiractor shall procure
and maintain at its own expense until final acceptance of the work, insurance coverage in a form
and from insurers acceptable to the prime contractor. Alf subcontractors will provide workers’
compensafion insurance, which waives all subrogation rights against the prime coniractor and
member,

4.3, Workers’ compensation insurance: Contract vendor shalt also procure and maintain during
the life of this agreement, workers' compensation insurance for all of contract vendor's
employees engaged in work under the contract. All workers' compensation insurance will be in
compliance with state statuie and evidenced by a certificate of insurance,

MAINTENANCE FACILITIES AND SUPPORT

It is prefeired that each contract vendor should have maintenance facilities and a maintenance
support system available for servicing products throughout Arizona, or the regions specified in their
offer. If a third party is used to provide maintenance or warranty work, offeror must include details
of any such arrangement in the proposal. Trained and gualified technicians shall be available to cover
ali parts of the state, or specific regions within the state for regional offers. It is preferred that
maintenance services are available within 24 hours. Maintenance facilities must have sufficient paris
inventory o provide guality service on products sold tc members.

MANUFACTURER SUPPORY

Offerors submitting proposals as @ manufacturer’s representative must be able, i requested by
Mohave, to supplement the proposal with a letter from the manufacturer certifying that offeror is a
bona fide dealer for the eguipment offered, that offeror is authorized to submit @ proposal on such
eguipment, and which guarantees that should offeror fail to satisfactorily fulfill any obligations
established as a result of the award of contract, the manufacturer will either assume and discharge
such obligations or provide for their competent assumption by one or more bona fide dealers for the
batance of the contract period.

OFFER ACCEPTANCE PERIOD

7.1. Proposal acceptance period: A proposal submitted in response to this solicitation shall be
valid and irrevocabie for one hundred twenty {120} days after opening time and date.

OVERVIEW

8.1. Offeror gualifications: It is preferred that the offeror have exiensive knowledge and at least
three (3) years experience with the instaliation, maintenance and provision of the eguipment,
and job order contracting services offered. Mohave reserves the right to accept or reject newly-
formed companies solely based on information provided in the proposal andfor its own
investigation of the company.

8.2. Bid Bond: Offeror shall provide an original bid bond or alternate bid security in the amount of
$100,000. Piace afier Tab If. Note: Bid security as a perceniage of the bid value (e.g. —
10% of contract award) is not acceptable.
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8.3. Bonding Capacity: The required minimum singte job bonding capacity for this contract shali be
$1,000,000. Provide a letter from your bonding agency describing your current bonding capacity
(single and aggregate ievels) and how much bonding capacity wilt be available for this contract.
An agent of your licensed bonding agency shall sign the ietter. If the original letter is not signed
and/or has conflicting information, it shall render your proposal nonrespeonsive. Place fetter
from bonding agency after Tab 1f.

8.4, Order cycle overview:

1.Member forwards purchase orders to Mohave that lists the contract number. Vendor listed on
the purchase order is contract vendor,

2.Mohave reviews and emails member order with "MESC Reviewed" stamp, te contract vendor
and member.

3.Contract vendor provides product/services.

4.Contract vendor invoices member.

5.Member pays centract vendor,

6.Contract vendor sends monthly Reconciliation Report to Mchave,

7.Contract vendor remits administration fee manthly, based on invoices paid.

8.Mohave audits selected purchases.

9. PRICING

©.1. Administration fee: Mohave's 1% administration fee shali be inciuded in offeror’s contract
price. Contract vendor shall not add the administration fee to approved confract prices. The
value of trade-ins or rebates shall not affect the amount of administration fee paid to Mohave.

9.2. Application of pricing: In Mohaves purchase order review process, the date Mohave receives
a member purchase order or the date of a valid contract vendor’s quote will generally be used to
determine the contract pricing that is in effect for that order. The date Mohave receives a
member purchase order wili only, be used fo determine the contract pricing that is in effect for
an order whenh a contract vendor's quote does not exist or is invalid. However, other factors
may apply.

g.32. Basis for pricing: Contract pricing under this RFP shall be based upon:

1. Coefficient applied to a UPB; or

2. Open Book Pricing; ot

3. Discount applied 1o Trade Service (TRA-SER) Plumbing/HVACR price guide; or
4, A combination of the above.

8.4, Coefficients: A coefficient will be applied to the UPB. The ceefficient is the muliiplier (e.g.,
.95) that is applied te all UPB prices to determine the member's contract price. Several
coefficients may apply to the UPB. Coefficients shall be extended nc more than two decimal
places.

8.5, Decimel places: Pricing shall use a maximum of twe (2) decimal places.
9.6, Effect of price: No contract shall be awarded solely on the basis of price.

9.7. New price lists: New price lists, and workbooks shail only be submitted for review at the
renewal anniversary of the contract. Contract vender shali be bound to the pricing
methodologies submitted in the price proposal. Contract vendor shall not be allowed 1o add new
pricing methodoiogies to their price proposal. Contract vendor will be aliowed to remove pricing
methodologies. Mohave wili review new price lists, and/or workbooks to determine if the new
prices or an alternative option is in the members’ best interests. New price lists, and/or
workbooks shall apply to the contract only upon approval from Mohave. New price lists, and/or
workbooks found to be non-competitive at any time during the contract wili be grounds for
terminating the contract.

2.8, Open Book Pricing: In addition to UPB-based pricing, Open Book Pricing may be used as an
optional pricing method. Member shall select the pricing method for a job order prior to
reguesting a price quote., Once selected, the pricing method for the job order may not be
changed. Open Book Pricing shall consist of direct job cost, project-specific general conditions,
a2 fixed general and administrative cost muitiplier, and a fixed profit multiplier. Bond cost and
transaction privilege tax (sales tax) will be added to Open Book Pricing for fotal job order cost.
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The factors used in Open Book Pricing shall be consisteni with the factors used in determining
the UPB coefficient originalty awarded in the contract.

Projects that include preconstruction services shall use the UPB pricing methodology as the basis
for that pricing. For projects using these preconstruction services, both UPB and Open Book

Pricing methodology may be used ~ UPB for the preconstruction portion, and Open Book for the
rest of the project.

9.9, Overcharges by antitrust violations: Mohave maintains that overcharges resulting from
antitrust viclations are borne by the purchaser. Therefore, to the extent permitted by law,
contract vendor assigns to member any and all claims for such overcharges as to the goods or
services used to fulfill the contract.

9,10. Price reduction and adjustment: Price reduction may be offered at any time during a
contract and shali become effective upon notice of acceptance from Mohave. Special time-
limited reductions are permissible under the following conditions: 1) reduction is available to all
members equally; 2) reduction is for a specific time period, normally not less than 30 days; 3}
ariginal price is not exceeded after the time-limit; and 4) Mohave has approved the new prices
prior to any offer of the prices to a member.

g.11, Price workbook: All offerors shall submit their price proposal in paper, and in an electronic
format.  Provide a CD, USB, or similar electronic media device with the completed .price
proposal in your response, Place within your separately submitied price proposal.

If awarded a contract, all future pricing updates shall be based on the electronic werkbook, or
similar approved format,

8.12, Preferred order of pricing methodologies: The preferred corder of pricing for UPB and
Trade Service pricing may be as follows:

1. Coefficient applied to a UPB

2. Coefficient applied to UPB labor and egquipment. Trade Service product pricing for
materials

3. Coefficient applied to UPB labor, equipment, and non pre-priced item

4. Trade Service product pricing and labor raie

¢.13. Reimbursement for transporiation, mileage, lodging, meals and incidental expenses
(M&IEY: Contract vendor may charge for transportation, mileage, lodging and M&IE costs for
empiovees that are required to travel fo perform services at member site under this contract.
An overnight stay s required for lodaing reimbursement. Mileage reimbursement shall be at a
specified rate. Transportation charges are separate from mileage, and may include airfare, car
rental, etc.

Reimbursements under this section shall not exceed the rates listed in approved pricing, and
may not exceed the actual charge. To be eligible for reimbursement, estimated charges must be
on the quote and approved by the member. Receipts for such reimbursements must be provided
upon reguest from the member,

S.14. Traval time and trip charges: Coniract vendor may charge for travel time, or trip charges
under this contract. Travel time is a labor rate charged for time in transit to and from a job site,
ner person. Travel time may be used with mileage reimbursement, but shall be listed separately.
Travel time charges are only applicable for out of area employees working in Arizona under this
contract.

9.15.Special pricing offers: Special pricing offers {i.e., volume discounts) must apply to all
Mohave orders of similar size and scope. Special pricing limited to a single member is not
acceptable. Mohave must approve special pricing before it is offered to any member,

9.16.Trade Service {TRA-SER}: The successful contract vendor shall furnish Mohave with
adequate copies of current Trade Service Plumbing/MVACR price guide to facilifate eligibie
procurement agencies in placing orders. The copy of the Trade Service eDataflex will be used o
archive historical pricing information for Mohave staff to confirm pricing and perform audits
under an awarded contract. Mohave will attempt to spread the costs for the Trade Service
HVAC and plumbing price guides between all contract vendors awarded a contract.




©.17. Unit price book: Offeror shall provide the name and date of the unit price book to which the
coefficient will be applied. Submission of outdated unit price books may result in rejection of the
proposal.

9.18. Unit price book copies: The successful contract vendor shall be responsible for providing
UPB pricing for Mohave's use, Mohave may require multiple copies of the UPB. Mohave will
attermnpt to spread the costs for the UPB pricing between all cantract vendors awarded a contract
by purchasing the required pricing and invoicing the vendor, based on the modutes used by each
vendor.

10. SITE REQUIREMENTS

18.1. Cleanup: Contract vendor shall dean up and remove all debris resulting from their work as
required or directed by member. Upon completion of the work, the premises shali be left in
good repair and unobstructed condition.

10.2.Contract vendor emplovee fingerprinting: Contract vendor and its employees or
subcontractors working under an awarded contract who are required to provide services on &
regular basis at an individual school, shall obtain and present a valid Department of Public Safety
fingerprint clearance card in accordance with ARS § 15-512 (H)}. The fingerprint card shali be
issued pursuant to Title 41, Chapter 12, Article 3.1. Charges for such fingerprint checks will be
the responsibility of the contract vendor, subcontractor or individual employee as determined by
the member,

An exception to this requirement may be authorized in member's Governing Board policy, for
persons who, “as part of the normal job duties of the persons, are not likely to have
independent access to or unsupervised contact with pupils.”

Contract vendor and its employees or subcontractors shall not provide services on school district
property until so authorized by the school district. Additionally, contract vendor shall comply with
applicable governing board fingerprinting policy(ies) at the school district where services are
provided.

10.3, Onsite Contract Vendor Responsibilities: The contract vendor is responsible for ensuring
that all onsite work performed under this contract meets or exceeds the OSHA standards, and is
responsible for ensuring safe work performance of employees and subcontract vendors.

Contract vendor and its employees or subcontractors shall report accidents and incidents
immediately to the member’s responsible staff or its administralion. The. contract vendor is
responsible for providing and obtaining appropriate medical and emergency assistance and
notifying fire and law enforcement agencies, when necessary. Except for rescue and emergency
measures, the scene of the accident or incident shali not be disturbed, and the operation shall
not resume untit authorized by the member’s responsible staff or administration. The contract
vendor must assist and cooperate fully with the investigation of the accident/incident and ensure
availability of all information, personnel and data pertinent to the investigation.

For preemptive purposes, contract vendor and its empioyees or subcontractors shall immediately
report fo the member's responsible staff or administration all areas of concern that could
potentially lead to accident or injury.

10.4. Preparation: Contract vendor shali not begin a project for which member has not prepared
the site. Site preparation includes, but is not limited to: moving furniture, instaliing wiring for
networks or power, and similar pre-installation requirements.

10.5. Registered sex offender restrictions: For work to be performed at an Arizona school,
contract vendor agrees that no employee or employee of & subcentractor who has been
adjudicated to be a registered sex offender will perform work at any time when students are or
are reasonably expected to be present. Contract vendor agrees that a violation of this condition
shalt be considered a material breach and may result in the canceliation of the purchase order at
the member's discretion.

10.6. Safety measures: Confract vendor shall take all reasonable precautions for safety on the
worksite, and shall erect and properly maintain all necessary safeguards for protection of
workers and the public. Contract vender shall post warning signs against all hazards created by
its operation and work in progress. Proper precautions shall be taken pursuant to state law and
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standard practices o protect workers, general public, and existing structures from injury or
damage.

10.7.Smoking: Persons working under the contract shall adhere to local smoking policies.
Smoking will only be permitted in posted areas or off premises.

10.8. Stored materials: Upon prior written agreement between the contract vendor and member,
payment may be made for materials not incorporated in the work but delivered and suitably
stored at the site or some other location, for installation at a later date. An inventory of the
stored materials must be provided to member prior to payment. Such materials must be stored
and protected in a secure location, and be insured for their full value by the contract vendor
against loss and damage. Contract vendor agrees to provide proof of coverage and/or addition
of member as an additional insured upon member’s request. Additionally, if stored offsite, the
materials must also be dearly identified as property of member and be separated from other
matertals. Member must be allowed reasonable opportunity to inspect and take inventory of
stored materials, on or offsite, as necessary.

Until final acceptance by the member, it shall be the contract vendor's responsibility to protect
all materials and equinment. The contract vendor warrants and guarantees that title for all work,
materials and equipment shall pass to the member upon final acceptance. Payment for stored
materials shall not constitute final acceptance of such materials,

11. SUBCONTRACTORS

11.1. Awarding subcontracts: Offeror agrees that any subcontract competitively solicited by
contract vendor will not be awarded solely upon membership or non-membership in a union or
professional association.

11.2. Entering subcontracts: Subcontracts shall incorporate by reference the terms and conditions
of the Mohave contract.

11.3.Prime contractor: Contract vendor will be considered a prime contractor and not a
subcontractor. Neither Mohave nor the member will establish a contractual relationship with
subcontractors.

11.4,Subcontracts: No subcontracts shall be entered into with any unilicensed party. Contract
vendor must use subcontractors openly, inciude such arrangements in the proposal, and certify
upon reguest that such use complies with the current rules of the Arizona Registrar of
Contractors and the Procurement Code. No subcontracting costs may be hidden in a cost
proposal to member.

11.5, Subcontractor payment: Contract vendor agrees to pay subcontractors within seven days
after receipt of payment from member, as required in Arizona procurement rules and code. If
contract vendor receives any interest monies for delay of payment from member, contract
vendor will pay subcontractor the correct proportion of interest paid. Complaints by
subcontracior may be resolved as described in Arizona procurement rules and code. Failure 1o
pay subcontractor for work faithfully performed and properly invoiced may result in the
suspension or cancellation of this contract.

11.6.Section Process for Subcontractors: Contract vendor shall select subcontractors based on
gualifications alone or on a combination of qualifications and price and shall not select
subcontractors based on price alone. A qualifications and price selection may be a one-siep
selection based on a combination of gualifications and price or a two-step selection. In a two-
step selection, the first step shall be based on qgualifications alone and the second step may be
based on & combination of gualifications and price or on price alone,

11.7. Use of subcentractors: If the contract vendor subcontracts or intends to subconiract part or
ali of the work under a job order:

The contract vendor has a duty to deliver promptly fto each subcontractor invited to bid a
coefficient to the contract vendor to do all or part of the work under one or more jaby orders.

Provide a copy of the descriptions of all standard individuat tasks and a copy of the applicable
current standard unit prices on which the subcontractor is invited to bid.
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12. TERM OF CONTRACT AND EXTENSION

12.1.Contract period: It is Mohave's intent to award a multi-term contract for the specified
materials, equipment and services. The initial contract term shafl be for one (1) calendar year
from the effective date of contract award. By mutual written agreement between Mohave and
contract vendor, the contract may be extended for up to four (4) consecutive additional 12-
month periods, beginning immediately after expiration of the prior term. However, no contract
extension exists uniess and until contract vendor is so notified by Mohave.

12.2. Contract extension: Conditions for contract extension may inciude, but are not limited to:
coniract usage, satisfactory performance of services during the preceding contract term, ability
to continue to provide satisfactory services, continued adherence fo the contract requirements,
and continued competitive prices for the materials and services provided under the contract.

12.2. Month-to-month extensions: Mohave reserves the right to offer month-to-month
extensions if that is determined to be in the best interests of members.

13. TRADE-IN EGUIPMENT

Member and contract vendor shall determine values placed on trade-in products. The value of trade-
in shall not affect the amount of administration fee paid to Mchave. Trade-in eguipment shall be
dismantled by contract vendor and removed at contract vendor's expense. The condition of trade-in
equipment at the time it is turnmed over to contract vendeor shall be the same as when the original
agreement was made, except for normal wear and tear from use between the time of the offer and
trade-in.

14, WARRANTY/QUALITY GUARANTEE

14.1, Fitness: Contract vendor warrants that any equipment or material supplied to Mohave or its
members shall fully conform to all requirements of the contract, all representations of contract
vendor, and shall be fit for all purposes and uses required by the contract.

14.2. Inspection: The warranties set forth in this section shall not be affected by inspection or
testing of, or payment for the equipment or materials to contract vendor by member.

14.3. Quality: Unless otherwise specified, contract vendor warrants that for one (1) year after
acceptance of the equipment or materials by member, they shall be:

» Of a quality to pass without objection in the industry or trade normally associated with
them;
Fit for the intended purpose(s) for which they are used;
Of even kind, guantity and guality within each unit and among all units, within the
variations permitted by the contract;

»  Adequately contained, packaged and marked as the contract may require; and

«  Conform to the written promises or affirmations of fact made by contract vendor.

14.4. Warranty reguirements: Contract vendor warrants that all equipment, materials, and
service defivered under this contract shalt conform to the specificatfons. Uniess stated otherwise,
alt equipment shall carry a minimum 12-month manufacturer's warranty that includes parts and
labor. Coniract vendor agrees to help member reach resoiution in a dispute with the
manufacturer over warranty terms. Any extended manufacturer’'s warranty shall be passed on to
member without axception. Mohave reserves the right fo cance! the contract if contract vendor
charges member for a replacement part that the contract vendor received at no cost under a
warranty.
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_Special Terms and Conditions Acceptance Form_

Place after Tab 1d |

Signature on 57 certifies complete acceptance of the Special Terms and Conditions in this solicitation,
except as noted befow (additional pages may be attached, if necessary,.

Check one of the foliowing responses to the Special Terms and Conditions:

! We take no exceptions/deviations to the Special Terms and Conditions.
{ Note: If nothing is listed below, it is understood that no exceptions/deviations are taken.)

| We take the foliowing exceptions/deviations to the Special Terms and Conditions. All
exceptions/deviations shall be clearly explained. Reference the corresponding Special
Terms and Conditions that you are taking exceptions/deviations to. Clearly state
if you are adding additional terms and conditions to the Special Terms and
Conditions. Provide details on your exceptions/deviations below:

(Note: All requested exceptions/deviations must be clearly explained. Reference the specific
special terms and conditions that vou are taking exceptions/deviations to, detail any proposed
substitute special terms and conditions, and clearly demonstrate how Mohave and its
membarship will be batter served by the substituted special terms and conditions. Unacceptable
exceptions/devistions shall remove vour proposal from consideration for award. Mohave shall be
the sole judge on the acceptance of exceptions and Mohave’s decision shall be final.)




General Terms and Conditions

Place after Tab Ic |

1. CANCELLATION

1.1, Cancellation for bankruptcy or acquisition: Mohave reserves the right to cancel, or
suspend the use of, any contract if contract vendor files for bankrupicy protection, or is acquired
by an independent third party.

1.2. Canceliation for confiict of interest: Mohave may cancel this contract pursuant to ARS § 38-
511 for conflict of interest. Conflict of interest occurs if any person significantly involved in
initiating, negotiating, securing, drafting or creating the contract on behalf of Mohave, is or
becames at any time while the contract or an extension of the contract is in effect, an employee
of, or a consultant to, any other party toc the contract, with respect to the subject matter of the
contract. Members shall incur no penalty or further obligation if the contract is cancelled for
confiict of interest. A written notice of cancellation shall be sent to the contract vendor and the
effective date of cancellation shall be the date specified within the written notice of cancellation.

1.3. Cancellation for convenience: Mohave reserves the right to immediately cancel the contract
without penalty or recourse, in whole or in part, when Mohave determines that action te be in
the best interests of its members. Contract vendor shall be entitled to recelve just and equitable
compensation in accordance with appiicable contract pricing for authorized work in progress,
authorized work completed and materials accepted before the effective date of the cancellation.

1.4, Cancellation for non-performance or contract vendor deficiency: Mohave may terminate
any contract if members have not used the contract, or if purchase volume is determined to be
“low volume” in any 12-month period. Mohave reserves the right to cancel the whoie or any
part of this contract due to failure by confract vendor to carry out any obligation, term or
condition of the contract. Mohave may issue a written deficiency notice to contract vendor for
acting or failing to act in any of the foliowing:

*  Failing to comply with the accepted terms and conditions of the contract;

«  Providing material that does not meet the specifications of the contract;

»  Providing work and/or material that was not awarded under the contract;

»  Failing to adequately perform the services set forth in the scope of work/services and
specifications;
Failing to complete required work or furnish required materials within a reasonable
amount of time;
Failing to make progress in performance of the contract and/or giving Mohave reason to
believe that contract vendor wilt not or cannot perform the requirements of the contract
Failing to provide required performance bonds;
Performing work or providing services under the contract prior to receiving a Mohave
reviewed member purchase order for such work.

Upon receipt of a written deficiency notice, centract vendor shall have ten (10) days to provide a
satisfactory response to Mohave to adequately address all issues of concern. Failure fo
adequately address all issues of concern may result in contract cancellation. Upon canceliation
under this clause, all goods, materials and work paid for by the member, along with decuments,
data and reports prepared by contract vendor under the contract shalt become the property of
the member.

1.5. Cancellation for repiacement: Mohave reserves the right to cancel a contract awarded
under this solicitation and replace it with a newer contract awarded to the same contract vendor
for similar goods and services. Mohave may, at its option, either replace & contract resulting
from this solicitation or delay 8 new award until the existing contract expires. The decision to
reptace the contract rests solely with Mohave.

. Contract vendor cancellation: Contract vendor may cancei this contract at any time upon
thirty (30) days prior written notice tc Mohave or at time of annual contract renewal.
Termination shall have no effect on projects in progress at the time the notice of cancellation is
received by Mchave.
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1.7. Continuation of performance: Contract vendor shall continue to perform in accordance with
the requirements of the contract, up to the date of cancellation and as directed in the
cancellation notice.

1.8, Gratuities: Mohave shall cancel this contract if it is found that gratuities in the form of
entertainment, gifts or otherwise, were offered or given by contract vendor or any agent cr

representative of contract vendor, to any employee of Mohave or member with a view toward
securing a contract or with respect to the performance of this contract. Paying the expenses of
normal business meals shall be in accordance with each member’s policy regarding gratuities.
Samples of software, equipment or hardware provided to Mohave for demonstration or
evaluation are not considered gratuities.

2. CERTIFICATION
By signing the Offer and Acceptance Form {page 57 of the RFP), offeror certifies the following:

»  Offeror has examined and understands the terms, conditions, scope of work/services and
specifications and other documents in this solicitation.

= The submission of the proposal did not involve collusion or other anticompetitive practices.
Neither signatory nor any person on his behalf has connived or coliuded to produce a
deceptive show of competition in the matter of the bidding or award of a contract under this
solicitation.

«  Offeror has not given, offered to give, nor intends to give at any time hereafter any economic
opportunity, future employment, gift, loan, gratuity, speciai discount, trip, favor, or service to
a pubiic servant in connection with the submitted offer.

«  Neither offeror, nor any officer, directer, partner, member or associate of offeror, nor any of
its employees directly involved in cobtaining contracts with the State of Arizona, Mohave
Educationat Services Cooperative, Inc., or any subdivision of the state has been convicted of
false pretenses, attempted false pretenses, or conspiracy to commit faise pretenses, bribery,
attempted bribery or conspiracy to bribe under the laws of any state or federal government
for acts or omissions after January 1, 1985,

»  Qfferor agrees to comply fully with any and all provisions of ARS Tite 32, Chapter 10
(Registrar of Contractors) that may reguiate offeror’s business.

«  Offeror shall not discriminate against any employee, or appiicant for employment, in violation
of federal and state laws {see Federal Executive Order 11246; and ARS Title 41, Chapter 9,
Articie 4).

»  Offeror is not currently suspended, debarred or otherwise precluded from participating in any
public procurement activity with any federal, state or local government entity.

- If awarded a contract, offeror agrees to promote, offer and sell under Mohave confract only
those materials and/or services awarded to confract vendor by Mohave.

« If awarded a contract, offeror shall provide the equipment, commodities, and/or services to
members of Mohave in accordance with the terms, conditions, scope of work/services,
specifications, and other documents of this Request For Proposal.

- If awarded & contract, offeror agrees that all staff and other individuals eligible to receive
services shall have egual access to the services regardiess of race, religion, color, sex,
disability, age or nationai origin (including language minority individuals).

» Offeror and all proposed subcontractors comply and shali remain in compliance with the
Federal Immigration and Nationality Act (FINA), all other federal immigration laws and
reguiations, ARS § 41-4401, and ARS § 23-214, which requires compiiance with federal
immigration faws by Arizona employers, Arizona contractors and Arizona subcontraciors in
accordance with the E-Verify employee eligibility verification program.

3. CONFIRMATION

If an apparent mistake in a proposal, relevant to the award determination is discovered after opening
and before award, Mohave shall contact the offeror for written confirmation of the proposal. If
offerar faiis to act, the offeror shall be considered non-responsive. Mohave may contact an offeror 1o
confirm our understanding of the proposal. Such contact shall be prior to award. Mohave shall
obtain written confirmation from the offeror and shall retain the confirmation in the procurement file.




4., CONFIDENTIAL INFORMATION

4.1. Confidential information request: If offeror believes that its proposal contains confidential
trade secrets or other proprietary data not to be disclosed, a statement advising Mohave of this
fact shall accompany the proposal, and the information shall be so identified wherever it
appears, Mohave shall review the statement and provide their determination in writing whether
the information shall be withheld. If Mohave determines to disclose the information, Mohave
shall inform offeror in writing of such determination. Requests to deem the entire proposal as
confidential will not be considered,

4.2, Pricing: Mohave will not eonsider pricing to be confidential or proprietary.

4.,3. Pubfic record: All proposals submitted in response to this solicitation shall become the
property of Mohave. They will become a matler of public record available for review,
subsequent to award notification.

COOPERATIVE PURCHASING

5.1. Cooperative purchasing: This contract is based on the need for Mohave to provide the
economic henefits of volume purchasing and reduction in administrative costs hrough
cooperative purchasing to members. Any contract that prohibits sales from being made to
specific types of members (for example, state agencies or local government units) may not be
considered. Sales without restriction fo any members are preferred.

5.2. Cooperative purchasing agreements: Cooperative Purchasing Agreements between
Mohave and its members have been established under Arizona procurement rules and code for
use of contracts.

5.3. Most favored customer: Offeror agrees all prices, terms, warranties, and benefits granted by
offeror to members through this contract are comparable to or better than the equivalent terms
offered by offeror to any present customer meeting the same qualifications or requirements.
Nothing in this solicitation is intended to establish 2 most favared customer relationship between
Mohave and contract vendor. Contract vendor may respond to any solicitation without regard to
this contract. If contract vendor offers lower prices to any of its other customers, it may lower
its prices to Mohave at the same time by written notice.

ESTIMATED QUANTITIES

Mohave anticipates considerable activity resulting from this solicitation. An estimate of purchases is
provided in the Scope of Work/Services (page 5) of the requested materials or services. However, no
commitment of any kind is made concerning quantities to be acquired. Mohave does not guarantee
usage. lsage depends on the actual needs of members and marketing by contract vendor.

EVALUATION & AWARD

7.1. Basis of award: In accordance with Arizona Administrative Code, Article 10: School District
Procurement R7-2-1110, ARS § 34-604(F)(9) and 41-2579(F){9), award(s) will be made to the
responsive and responsible offeror(s) whose proposal(s) receive the highest score(s) under the
method of scoring in the RFP. Mohave reserves the right, but is not required to use madel
projects to determine the most advantageous cost proposal(s). To qualify for evaluation, a
proposai must have been submitted on time, and materially satisfy all mandatory requirements
identified in this document.

7.2. Competitive range: Mohave reserves the right to establish a competitive range of acceptable
proposals as part of the evaluation process. Proposais not in the competitive range are
unaccepiable and will not receive further award consideration.

7.2. Deviations and exceptions to requirements: All requested exceptions/deviations must be
clearly explained. Unacceptable excentions/ceviations shall remove vyour proposal from
consideration for award. Mohave shali be the sole judge on the acceptance of exceptions and
Mohave's decision shall be final.
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7.4, Evaluation criteria: The evaluation criteria for this solicitation, and the maximum points for :
each, are as follows:

Criteria Points
Technical Proposal Evaluation

Offeror's qualifications and experience 40
Quality of the technical proposal 20
Offeror's contract management plan 10
Offeror's quality management plan 10
Offeror's subcontractor management plan 5
Offeror's safety plan and record 5
Offeror's financial capacity 5

Information from references, past performance information and other pertinent information___ 5
Technical Proposal Total 100

Price Proposal Evaluation

Cost 25

Qther appropriate evaluations described in R7-2-1046:

Travel;, meals & incidental expenses (M&IE); transportation costs; energy

costs; ownership costs; life cycle costs 5
Price Proposal Total 30
Grand Total i30

7.5. Evaluation process: Before opening any price proposal, the selection committee shall open
and evaiuate the final technical proposals and score the final technical proposals using the
scoring method in this request for proposal. No other factors or criteria shall be used in
evalyation and scoring. After completion of the evaluation and scoring of all final technical
proposals, the selection commitfee shall open, evaluate and score the price proposails, and
complete scoring of the entire proposal using the scoring method in this request for proposal.
No other factors or criteria shall be used in evaluation and scoring.

7.6, Formation of contract: A response to this solicitation is an offer {0 contract with Mohave
based upon the terms, conditions, scope of work/services, and specificaticns contained in this
request. A proposal does not become a contract unless-and untit Mohave accepts it. A contract
is formed when a Mohave administrator signs the award document,

7.7. Maximum job order: The maximum dollar of an individual job order shall be one million
dollars or such higher or lower amount prescribed by the purchasing agency in an action noticed
pursuant to Title 38, Chapter 3, Article 3.1 or a rule adopted by the purchasing agency as the
maximum amount of an individual job order. Reguirements shall not be artificially divided or
fragmented in order to constitute a2 job order that satisfies this reguirement. A specific single
project means a project that is constructed at a single location, at a common location, or for a

commaon purpose (ARS § 28-7361.18).

7.8. Method of evaluation: Mohave shall select a selection committee of not more than seven (7)
members to evaiuate the statement of gualifications. Composition of the selection committee
shall be in compliance with Arizona Administrative Code, Article 10: School District Procurement
R7-2-1107, ARS § 34-604(C)(3) and § 41-2579(C)(3}.

7.8. Muitipie award: To assure that our contracts meet the requirements of ali members, Mohave
may award up to five general contracting, five HVAC and three plumbing contracts to individual
firms receiving the highest number of points, for similar job-order-contracting construction
services within a specialty division (e.g. Division 23 HVAC) or within all divisions. Offeror should
consider this fact in preparing their response. The decision {o award multiple contracts, award a
single contract, or make no award rests solely with Mohave.

A multiple award shalt be made only if the procurement officer determines in writing that a
multiple award is necessary and is advantageous to Mohave members. A multiple award shall be
limited to the least number of coniracts necessary to meet the reguirements of the using
agencies. Mohave shali make the sole determination of the least number of confracts required to
meet the need. Mohave's basis for determining whether to award multiple contracts shall be
based upon considerations for the large number of members, diverse types of members,
location of members throughout Arizona and members’ past usage of similar contracts.
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Criteria for selecting vendors for multiple contracts shall be based upon considerations for
members’ experience with existing products and systems, brand continuity for parts replacement
and future expansion, contract vendor’s ability to provide for our large, diverse membership,
geographic area(s) served, Mohave's past experience with cantracts for simifar product/services,
and/or other relevant criteria.

7.10. Non-exclusive contract: Any contract resulting from this solicitation shall be awarded with
the understanding and agreement that it is for the sole convenience of Mohave's members.
Mohave and its members reserve the right to obtain like goods and services from other sources.

7.11. Past performance information: Past Performance Information (PPI) is relevant information
regavding a contract vendor's actions under previcusly awarded contracts to public agencies. It
includes contract vendor’'s record of performance under such contracts including, but not limited
to: conformance to the terms, conditions, specifications and scope of work/services of the
contracts, responsiveness to, and correction of, contract claims and controversies, and
satisfaction of the contracting entities. PPI shall be & factor in evaluation anc¢ award.

7.12. Reasonably susceptible of being awarded: A proposal is acceptable if it is determinad to
be reasonabiy susceptible of being awarded a contract in accordance with the evaiuation criteria
and a comparison and ranking of original proposals. Proposals to be considered reasonably
susceptible of being awarded a contract shall, at a minimum, demonstrate the foliowing:

«  Affirmative compliance with mandatory requirements designated in this solicitation.

« An ability to deliver goads or services on terms advantageous to members sufficient to
be entitled to continue in the competition.

= That the proposal is technically acceptable as submitted.

7.13. Responsible offeror: A responsible offeror is a firm or person with the capability to perform
the contract requirements and the integrity and reliability which will assure good faith
performance. Mohave must determine an offeror {o be responsible before awarding a contract
to offeror,

7.14. Responsive proposals: A responéive proposal reasonably and substantially conforms to all
material requirements of the solicitation. Proposals must be responsive to receive award
consideration. Mohave resarves the right to waive minor informalities.

7.15.Total costs: Total mamber costs include energy, fadilities, repair costs, present values of
money, contract vendor charges, persennel costs and ali other identifiable member costs.
Contract vendor charges include all the costs of contract vendor support, materials,
transportation and all other identifiable costs associaied with the proposal.

Contract_vendor costs means the costs of all hardware, materials, software, transportation,
contract vendor support and all other identifiable costs associated with the proposal.

Contract vendor support means services provided by the contract vendor, such as consulting,
education, training, management of the system purchased and other integration and
maintenance support.

8. FEDERAL & STATE REQUIREMENTS

8.1. Compliance with federal and state reguirements: Contract vendor agrees, when working
on any federally assisted projects with more than $2,00C in labor costs, to comply with the
Contract Work Hours and Safety Standards Act, the Davis-Bacon Act, the Copeland “Anti-
Kickback” Act, the Housing and Urban Development Act of 1968, the Equal Opportunity
Employment requirements as amended by Executive Order. In such projects, contract vendor
agrees 1o post wage rates at the work site and submit a copy of their payroll to the member for
their files, In addition, to comply with the Copeland Act, contract vendor must submit weekly
payroll records to the member, Contract vendor must keep recerds for three years and aliow the
federal grantor agency access to these records, upon demand. Confract vendor also agrees to
comply with State of Arizona Executive Order 75-5, as amended by Executive Order 99-4.

When working on any projects funded with federal grant monies, contract vendor agrees to
comply with the administrative requirements for grants and cooperative agreements to state,
focat and federally recognized Indian tribal government contract provisions.
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The forms listed below are incorporated by reference into this solicitation and any resultant
contract.
«  HUD-5369, Instructions fo Offerors for Contracts, Public and Indian Housing Programs
«  HUD-5369-A, Representations, Certifications, and Other Statements of Offerors, Public
and Indian Housing Programs
HUD-5369-B, Instructions fo Offerors Non-Construction
HUD-5365-C, Certifications and Reprasentations of Offerors Non-Construction Contract
HUD-5370, Generat Conditions of the Contract for Construction
HUD-5370-C1, General Conditions for Non-Construction Contracts Section 1 (With or
Without Maintenance Work)
«  HUD-5370-C2, Genearal Conditions for Non-Construction Contracts Section i (With
Maintenance Work)

For federally funded projects only, the requirements of an applicable form shall supersede
conflicting requirements in this sclicitation. The forms may be accessed via HUDCIps
(nttp://www.hud.gov).

8.2. Compliance with workforce requirements: Pursuant to ARS § 41-4401, contract vendor
and subcontractor(s) warrant their compliance with all federal and state immigration laws and
regulations that relate to their empioyees, and compliance with ARS § 23-214 subsection A,
which states, "...every employer, after hiring an empioyee, shall verify the employment eligibility
of the employee through the E-Verify program.” [To register for E-Verify, go to: hitps://e-
verify.uscis.gov/enroll/startpage.aspx.]

Mohave reserves the right to cancel or suspend the use of any contract for violations of
immigration laws and regulations. Mohave and fts members reserve the right to inspect the
papers of any contract vendor or subcontract employee who works under this contract 1o ensure
compliance with the warranfy above.

8.3. Contract vendor employee work eligibility: By enfering into the contract, contract vendor
warrants compliance with ARS § 41-4401, ARS § 23-214, the Federai Immigration and
Nationality Act {FINA), and all other federal immigration faws and regulations. Mohave and/or
Mohave members may reguest verification of compiiance from any contract vendor or
subcontractor performing work under this contract. Mohave and its members reserve the right
to confirm compliance. Should Mohave or its members suspect or find that the contract vendor
or any of its subcontractors are not in compliance, Mohave may pursue any and all remedies
aliowed by law, including, but not iimited to suspension of work, termination of the contract for
default, and suspension and/or debarment of the contract vendor. All costs necessary for
compliance are the responsibility of the confract vendor.

8.4. Davis-Bacon wage decisions: For federally funded projects subject to the Davis-Bacon Act,
the member shall specify the applicable Davis-Bacon wage decision, prior to the contract vendor
providing a firm price quotation for the proposed project. The wage decision shall be identified
by the WD Number, modification number, and date of the wage decision. Davis-Bacon wage
decisions may be accessed via www.wdol.qov or by requesting a copy from the mamber.

£.5. Non-compiiance: All federally assisted contracts to members that exceed $10,000 may be
terminated by the federal grantee for noncompiiance by centract vendor, In projects that are
not federally funded, offeror must agree to meet any federal, state or local requirements, as
necessary. In addition, if compliance with the federal reguiations increases the contract costs
beyond the agreed on costs in this solicitation, the additional casts may only apply to the portion
of the work paid by the federal grantee.

8.6. Offshore performance of work prohibited: Due te security and identity protection concerns,
direct services under this contract shali be performed within the borders of the United States.
Any services that are described in the specifications or scope of work/services that directly serve
the State of Arizona or its clients and may invoive access to secure or sensifive data or personal
client data or development or modification of software for the state shall be performed within
the borders of the United Staies. Uniess specifically stated otherwise in the specifications, this
definition does not apply to indirect or 'overhead' services, redundant bacl-up services or
services that are incidental to the performance of the contract. This provision applies to work
performed by subcontractors at all fiers.
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8.7. Terrorism country divestments: In accordance with ARS § 35-392, Mohave and its members
are prohibited from purchasing from a company that is in violation of the Export Administration
Act. By entering into the centract, contract vendor warranis compliance with the Export
Administration Act.

FORCE MAJEURE

Except for payments of sums due, neither party shall be liable to the other, nor be deemed in default
under this contract, if and to the extent that such party’s performance of this contract is prevented
by reason of force maleure, The term “force majeure” means an occurrence that is bevond the
control of the party affected and occurs without its fault or negligence, inciuding, but not limited to
the folicwing: acts of God (e.g. fire, flocd, snow, earthquakes, tornadoes, violent winds, hail storms);
acts of the public enemy; war; riots; strikes; mobifization; labor disputes; civil disorders; lockouts;
injunctions-intervention-acts, or failures or refusals to act by government authority; and other similar
occurrences beyond the control of the party dedaring force majeure, which such party is unable o
prevent by exercising reascnable diligence. The force majeure shall be deemed to cormmence when
the party declaring it notifies the other party of the existence of the force majeure, and shall be
deemed fo continue as long as the results or effects of the force majeure prevent the party from
resuming performance in accordance with the coniract. Force majeure shall not include late
deliveries of equipment or materials caused by congestion at a manufacturer’s plant or elsewhere, an
oversold condition of the market, inefficiencies, or similar accurrences, If either party is delayed at
any time by force majeure, the delayed party shall notify the other party in writing of such delay
within forty-eight (48) hours.

INDEMNIFICATION

10.1. General indemnification: To the extent permitted by law, Mohave and its members shall be
indemnified and held harmiess by contract vendor for its vicarious liability as a result of entering
into this contract. fach party to the contract is responsible for its own negligence.

10.2. Modification by member: Contract vendor shall have no obligation with respect t¢ any
patent and copyright infringement claim based upon member’'s modification of the equipmant
and/or software, or its operation or use with apparatus, data or programs not furnished by
contract vendor. However, one member's action will not preclude contract vendor's obligation to
others not having modified their ecuipment or software,

16.3. Patent and copyright indemnification: To the extent permitted by law, contract vendor
shall indemnify and hold harmless Mohave and its members against any liability, inciuding costs
and expenses, for infringement of any patent, trademark or copyright arising out of contract
perfarmance or use by Mohave and its members of materiais furnished or work performed under
this contract. Mohave and its members shall reasonably notify contract vendor of any claim for
which it may be liable under this paragraph.

INTERVIEWS: After receipt and opening of preliminary technical proposals, Mohave will not hold
interviews during the evaiuation of this RFP,

EICENSES

In accordance with ARS § 34-605(E)(2} and 41-2580{E){2): The coniractor is required to be licensed
to perform construction,

Contract vendor shall maintain in current status all federal, state and local licenses, bonds and
permits reguired for the operation of the business conducted by contract vendor. Ceontract vendor
shall remain fully informed of and in compiiance with alf ordinances and reguiations pertaining to the
tawful provision of services under the contract. Mohave reserves the right to stop work and/or cancel
the contract of any contract vendor whose license(s) expire, lapse, are suspended or terminated.

The contract vendor is not required {o be registered tc perform design services pursuant fo A.R.S.
Title 32, Chapter 1 if the person actually performing the design services on behalf of the contract
vendor is appropriately registered.

OFFER ACCEPTANCE PERIOD/WITHDRAWAL

12.1.Late proposals: Except as authorized by Arizona procurement ruies and code, late proposals
shall not be considered. Offeror shall be responsibie for all shipping costs when reguesting the
return of a late proposal.




13.2. Withdrawal of proposal: An offeror may withdraw a proposal in writing at any time befare
proposal opening if the withdrawal is received before the proposal due date and time at the
location designated in the request for proposat for receipt of proposals. After the opening time
and date, proposals may not be withdrawn, except as allowed by Arizona procurement rules and
code.

14. ORDERING CYCLE

i4.1. Acceptance of orders: This confract is for the sole use of Mohave and its members. All
quotations provided to members must be based on prices in the contract and include the correct
Mohave contract number, Contract vendor may only reflise a Mohave reviewed order under this
contract after providing written documentation acceptable to Mohave describing the
circumstances that warrant refusal. Improper documentation and/or frequent refusals may result
in contract cancellation. Mohave may require the contract vendor o reject any purchase orgers
received from members based on this contract that may not comply with Mohave's rules,
processes or standards.

14.2. Audit of contract activity: Mohave will audit some of the purchases made under this
contract. The contract vendor agrees to provide all documentiation necessary for Mohave to
audit purchases made under contract, including invoices, credits and statements issued o
meambers, in a timely fashion.

14.3. Contract vendor contacts: Contract vendor agrees to assign only onge contact person for
each of the following: accounting, audit, contract administration, escaiation, main member
contact, open order/status report, and reconciliation. These contacts may be the same person,
with the exception of the escalation contact. The name(s) of the contact parsons will be
provided to Mohave.,

14.4.0pen order and stetus reports: Mohave will send contract vendor open order and status
reports on a periodic basis. Contract vendor agrees to reply to information requests in a timely
fashion,

14.5.Orders in process: Member purchase orders dated on or before the contract cancellation
and/or expiration date, will be processed and are considered valid until order fulfilment, or
cancellation by the member. Any such orders must be in the possession of Mohave within a
reasonable amount of time.

14.6. Purchase verification: It is the member's independent responsibility to verify that
guotations and purchase orders comply with the terms of the award of a contact or
procurement,

i4.7. Quotations: Quotations with no end date are considered invalid after sixty (60) days from the
issue date,

15. OVERVIEW

15.1. Advertising: Offeror shall not advertise or publish information concerning this solicitation
prior to an award being announced by Mohave. After award, contract vendor(s) may advertise
the availability of products and services to members. Any promotional marketing materials using
the Mohave loge must be approved by a Mohave Contract Specialist in advance,

15.2. Modification of contract: An awarded contract may be amended for a variety of reasans.
Contract modifications will be issued as deemed necessary by Mohave to address contractual
issues that may arise.

15.3. Applicable iaw: Contract shall be governed by the laws of the State of Arizona, and suits
pertaining to the contract may be brought only in courts in the State of Arizona.

15.4. Application of law: The Arizona Procurement Code, the Arizona State Board of Education
School District Procurement Rules, and the Uniform Commercial Code (UCC) as adeopted by the
State of Arizona, are part of this document as if fully set forth herein. Any provision or ciause
required by law, rute or regulation to be included in the contract will be read and enforced as if
in the contract, whether or not physically included. If any such provision is not included, or is
not correctly included, contract will be amended in writing to make such inclusion or correction
upon application from either party to contract.
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15.5, Arbitration: After exhausting applicable administrative review, the parties to this contract
may agree to resolve disputes arising out of or relating to this contract through arbitration, o
the extent allowed by law.

15.6. Assignment: Contract vendor shall assign no right or interest in this contract without prior
written permission from Mohave. No delegation of any duty of contract vendor shall be made
without prior written permission from Mohave. Mahave shall not unreasonably withhold
approval and shall notify contract vendor of its decision within fifteen (15) days of receipt of
written notice from contract vendor.

15.7. Audit rights: In accordance with applicable Arizona law, contract vendor’s and subcontractor
books and records related to this contract may be audited at a reasonable time and place, for
five years after completion of the contract.

15.8. Availability of funds: Member fund availability is unknown to Mohave at the time this
solicitation was issued. Use of any contract awarded by Mohave will be conditioned upon the
availability of member funds.

15.9. Proposal opening: Proposals shall be opened immediately following the proposal due date
and time. The name of each offeror shall be publicly read and recorded in the presence of
witnesses, All information in the oroposals shall remain confidential until after award of
contracts, with the exception of review by Mohave staff and selected evaluators.

15,10, Brand names: The names of major businesses and their products that appear without the
trademark or service mark remain the property of their respective owners.

15.11. Captions, headings and llustrations: The captions, ilustrations, headings, and
subheadings in this solicitation are for convenience and ease of perusal only, and in no way
define, limit or describe the scope or intent of the request.

15,12, Confract claims or controversies: The reguirements of the Arizona procurement rules
and code shall govern any contract awarded as a result of this solicitation, as well as any
contract claims or controversies associated with it.

Formal contract claims and controversies between a member and contract vendor shall be
resolved in accordance with R7-2-1155 through R7-2-1159, or ARS, Title 41, Chapter 23, Article
G, as applicable. The member's authorized representative shall serve as the district
representative for resolution of such claims and controversies. ARS, Title 41, Chapter 23, Article
9 and the rules promulgated under it, or R7-2-1155 through R7-2-1159, as applicabie, provide
the exclusive procedure for asserting a cause against the member under the contract.

15.13. Contract placed on hold: Mchave shall have the ability to place a contract on hold, if it is
deemed necessary to address ongoing problems with an awarded contract. Details of the
decision to place the contract on hold shall be provided in a written deficiency notice. A
reasonable amount of time shall be provided to coniract vendor to address issues in the written
deficiency notice.

15.14. Definition of time: Pericds of time, stated as a number of days, shall be in calendar days,
not business days.

15.15. Eligible agencies: Any contract awarded from this solicitation shall be available to all
Mohave members. Member is defined as a locat or pubiic procurement unit, or a governmental
public entity that is a poiitical subdivision for purposes of federal income tax, or a nonprofit
educational or public health institution that is a political subdivision for purposes of federal
income tax or meets the requirements of Secticn 115 of the Internal Revenue Code. Mohave has
over 430 members including public school districts, community colleges, city and county
governments and political subdivisions throughout Arizona. A list of members may be found on

Mohave’s website, www.mesc.org. Actual use of any confract will be at the sole discretion of

Mohave's members.

15.16. Novation: If contract vendor sells or transfers all assets or the entire portion of the assets
used to perform this contract, a successor in interest must guarantee to perform all obligations
under this contract, Mohave reserves the right to accept or reject any new party. A simple
change of name agreement will not change the contractual obligations of contract vendor.
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15.17. Order of precedence: In the event of a conflict in the provisions of the contract as
accepted by Mohave, the following order of precedence shall prevait:

Special terms and conditions

Generat terms and conditions

Scope of work/services and specifications

RFP responsa

Attachments and exhibits

Documents referenced or included in the solicitation

o Ut BN

15.18. Pricing extension errors: In case of error in extension of prices in the proposal, unit
prices shall govern.

15.19. Relationship of the parties: Vendors receiving contracts under this solicitation are
independent contractors, Any party to the contract shali not be deemed to be the employee of
another party to the contract.

15.20. Removal from prospective bidders list: Any offeror submitting 2 perfunctory proposal
with no serious intent of being accepted may be removed from Mohave's prospective bidders
jist. Any vendor not responding to two {2) consecutive Requests for Proposal for similar
procurements may be removed from the prospective bidders list for those items or services. A
“no bid” response or request to remain on the list is sufficient to keep a vendor on the
prospective bidders iist.

15.21. Severability: The provisions of this contract are severable fo the extent that any provision
or application held to be invalid shall not affect any other provision or application of the contract
which may remain in effect without the invalid provision or application.

15.22. Successfui performance: The sections of sclicitation defining the scope of services,
requirements, gualifications, etc., are not to be construed as a complete fisting that exempts
successful offeror from reasonable services required to ensure successful performance under the
contract.

PAYMENT

16.1.Billing: All invoices shall list the applicable member purchase order number and Mohave
contract number. Contract vendor will invoice members directly. All transactions are payable in
U.S. currency only.

16.2, Contacting member about payment: Contract vender may contact member directly for
payment for a product ar service delivered to the member under the contract. Such contact shall
be professional and courteous.

16.3. Contract vendor invoice: Contract vendor shall invoice member after delivery of goods
and/or services. Goods and services shall be invoiced at applicable contract prices, which include
Mohave's 1% administration fee. Invoice must include member purchase order number and
Mohave contract number.

Mohave's administration fee is included in the invoice amount paid by the member. Contract
vendor shall remit administration fee to Mohave monthly. Administration fee shali be calculated
at .0099 of the subtotal amount. The Mohave administration fee shall not be calcuiated on
ancillary charges (e.g. performance bonds, shipping, transaction privilege tax, transportation
charges, mileage, lodging, meals and incidental expenses (M&IE), permifs, etc.}.

16.4. Contract vendor payment: Member shall issue payment to contract vendor after receipt of
invoice.,

16.5. Correct billing: Contract products/services may not be invoiced greater than the purchase
order. If incorrect invoices are discovered, contract vendor must correct invoices resuliing in
excess charges, no matter the cause of the error. Any excess payment must be returned to
member within the time allowed by law, in the form of a check or credit memo, as determined
by the member.

If & member is invoiced at less than contract prices, contract vendor will invoice the member for
the difference unless Mchave approves the undercharge.
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If contract pricing in effect on the contract has gone down between the time of the order and
the invoice date, contract vendor may invoice at the current contract price.

16.6.Credit held: Contract vendor agrees to advise Mohave's Procurement Manager of a
member{s) being placed on credit hotd, within five (5) days of the action.

16.7. Payment time: Payment terms are nef thirty (30) days from receipt of contract vendor's
invoice.

16.8. Progress payments: Members may make progress payments under the foltowing conditions:
1) Member and contract vendor agree to the terms of the progress payments prior to issuing a
purchase order; 2) the purchase order describes the amounts/percentages to be paid and the
dates/frequency of payment; 3) member accepts responsibility for verifying the vaiidity of each
payment application; 4) payments are made only after goods and/or services are verifled; and
5) any such payments be made in full compliance with member’s local governing entity rules and
any and all other applicable state rules and regulations.

16.9. Quick pay discounts: Quick pay discounts may be offered to members, provided they have
received the materials or services, and that such discounts are available equally to all members.
Maohave must approve such discounts in writing and before they are offered to members.

16.10. Reporting and payment of administration fees to Mohave: The contract vendor
agrees to provide a Reconciliation Report detailing activity under the contract, and payment for
Mohave administration fees for invoices paid in the previous month. tems in the report must
include member names, PO numbers, amounts, administration fees, invoice numbers, invoice
dates and credit/return information for all invoices paid in the prior month. Payment and report
are due as per a schedule agreed upon by Mchave and contract vendor. The initial due date
shall be the 10%™, 15", 20%™, 25™ or 30™ of the foliowing month and will be specified in an
award notification letter. If no invoices were paid under the contract in the previous month, the
contract vendor will provide notice of no activity. A sample reconciiiation report will be made
available upon award of contract.

Make Mohave administration fees payable to Mohave Educational Services Coop., Inc. Payments
shall be mailed to: 625 E. Beale St.
Kingman, AZ 8640:

17.PREPARATION OF PROPOSAL & PROPOSAL FORMAT

17.1. Modification of proposai: An offeror may modify a proposal in writing at any time before é
proposal opening if the modification is received before the proposal due date and time at the
jocation designated in the request for proposais for receipt of proposals.

17.2.Cost of proposal preparation: Mohave will not reimburse the cost of developing,
presenting, or providing any response to this solicitation.

17.3. Offeror responsibifity: Offeror shall examine the entire solicitation, seek clarification of any
ftem or requirement that may not be clear, and check ali responses for accuracy before
submitting proposai. Failure fo examine any requirements shall be at offeror’s risk. Negligence
in preparing a proposal confers no right of withdrawa! after due date and time.

17.4. Proposal forms: The forms and format contained in the solicitation shall be used. Offerors i

may reproduce the forms and retype the information, but all of the required information must be f
presented in the tab order reguested. Electronic or faxed proposals shall not be considered.
Each offeror shall submit separately a technical and a price proposal. When applying
the scoring method, the committee will separately evaluate the technical and price proposals.
The technical proposal will be evaluated and scored before opening the price proposal. To be
considered responsive, the offeror's entire proposal must reasonably and substantially conform
to all the terms and conditions in the solicitation.

Technical and price proposals:

Technical propesal consists of: the offer and acceptance; terms and conditions;
scope of work/services and specification documents; offer and acceptance; amendments
(if any); acceptance of general & special terms and conditions; scope of work/services;
specifications with exceptions/deviations noted; bid bond/alternate security; bonding

Mohave » Serving Afizona Since. 9‘71 R Page45 57

)l



capacity; complete response fo the Method of Approach and Qualification and Experience
pages; compieted primary contract documents; support and maintenance information;
certificate of insurance; company financials; past performance and management plans;
sampie supplemental agreements; and any acditional information.

Price proposal consists of {(submitted in a sealed package from the technical
proposal): all pricing related tc the work/services to be provided under an awarded
contract, and pricing methodologies.

18. PROTESTS

Protests shall be filed with Julia E. Tribbett, the Execuiive Director of Mohave (the District
Representative}, and shali be resolved in accordance with Arizona Procurement rules and code, ARS,
Titie 41, Chapter 23, Article 9 and State Board Rules R7-2-1001 through R7-2-1196. A protest must
be in writing and must be filed with the Executive Director of Mohave at 625 £ Beale Street,
Kingman, Arizona, 86401. Protests based upon alleged improprieties in a solicitation shait be filed
before the due date and time for responses to the solicitation. The interested party shall file the
protest within ten {10} days after Mohave makes the procurement file available for public inspection.
A protest filed on the tenth day must be received by 5:00 pm, focal AZ time. The interested party
may file a written request for an extension. The written request shall be filad before the time fimit
specified above and shall set forth good cause as to the specific action or inaction of Mohave that
resuifed in the interested party being unabie to file the protest before the time limit specified above.

A protest shall be in writing and shall inciude the following information:

* The name, address and telephone number of the interested party;

« The signature of the interested party or the interested party’s representative;

+ Identification of the solicitation by contract number;

* A detailled statement of the legal and factual grounds of protest including copies of any
relevant documenis;

« The form of reilef requested.

Should Mohave prevail in an appeal of a decision issued by the Executive Director, appellant waives
any objection to the hearing officer awarding Mohave s reasonable attorneys fees and costs along
with the costs for the hearing.

1S. RIGHT TO ASSURANCE

Whenever one party to the contract bas a good faith reason to guestion the other party’s intent o
perform, he may demand that the other party give written assurance of its intent to perform. If a
demand is made and no written assurance is given within ten (10) days, the demanding party may
treat this failure as an anticipatory breach of the contract.

20. BAFETY STANDARDS

Items supplied under the contract shali comply with appilicable Occupational Safety & Health
Standards of the Arizona Industrial Commission, National Electric Code, and National Fire Protection
Association Standards.

251, SHIPPING

21.1, Shipping terms/transfer of title: Shipments shali be F.C.B. destination. Title and risk of
loss of material shall not pass to member untii member receives the material at delivery point,
unless otherwise provided in the contract.

21.2. Shipment under reservation: Contract vendor is not authorized to ship materials under
reservation and no tender of a bili of lading will operate as a tender of the materials.

21.3. Shipping charges: Prices that incude shipping to any location in Arizona, delivered fo the
specific receiving point identified in the purchase order, are preferred. If shipping is charged, it
shall be that member is not charged more than the actual invoiced amount for shipping, and is
prepaid by the contract vendor {(PP&A). It is the members responsibility to confirm shipping
charges under the contract.

21.4.Shipping errors/risk of transporiation: Shipping errors will be af contract vendor's
expense. If contract vendor ships a product that was not ordered, contract vendor shalf pay for




return shipment at the convenience of member. Al risk of transportation and all related charges
shali be contract vendor's responsibility. Contract vendor shall file all claims for visible or
concealed damage. Member will notify contract vendor promptly of any damaged goods and
shall assist contract vendor in arranging for inspection.

22. SUSPENSION OR DEBARMENT STATUS

Offeror shall include a letter in its proposal notifying Mohave of any debarment, suspension or other
fawful action taken by any federal, state or local government within the last five years that precludes
offeror or its employess from participating in any public procurement activity. Such letter shall
provide name and address of the public procurement unit, effective date, duration, and relevant
circumstances of the suspension or debarment. Fallure to supply such letter or not disclose all
pertinent information shall resuit in cancellation of any contract.

23. TAXES

23.1.Federal Excise Tax: Most members are exempt from paying Federal Excise Tax.

23.2.Payment of taxes: Member is responsible for payment of all taxes listed on the invoice.
Contract vendor is responsible for collecting such taxes and shall forward all taxes to the proper
revenue office.

23.3. Pre-tax prices: Prices shall not incdlude applicable state and local taxes. All applicabie taxes
must be listed as a separate item on all invoices and will be paid by member issuing the
purchase order. :

23.4.Property taxes: Arizona public agencies may not pay state properfy taxes. (Arizona
Constitution, Article 9, Section 2)

23.5.Reservation or tribal tax: If goods or services are subject to reservation or tribal tax,
contract vendor shall include such taxes as a separate item on the original invoice to the
member.

23.6. Transaction Privilege Tax {Sales Tax): Most members are taxable. Transaction Privilege
Taxes in Arizona may include state, county and city taxes. The tax status of the ordering
member determines if and when Transaction Privilege Taxes are to be appiied. Documentation
for members who do nat pay Transaction Privilege Tax is available upon reguest from member.
Contract vendor is responsible for charging taxes carrectly.

23.7.Taxes on construction: Contract vendors for construction-related projects must follow the
latest Arizona Administrative Code, Department of Revenue, fransaction privilege tax procedure
as described in R-15-5-602. Since the work is performed for and payments will be received from
Mohave's members, the contract vendor is considered a prime contractor by R-15-602 (C, i, a).
Transaction privilege taxes on contracting shall be separately stated on invoices.
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1.

__Standard Terms and Conditions for Construction

Place after Tab 1c|

BID SECURITY

1.1. Amount of bid security: All offerors for a contract under this RFP shall include acceptable bid
security in the amount of $1060,000 with the submission of their bid.

1.2. Bid security requirement: Schocl procurement ruies {R7-2-1102 (A}] and as applicable in ARS
§ 34-610 and 41-2573, require that all competitive sealed bidding for construction have bid
security, if the amount of the construction contract wili exceed the amount established by ARS §
15-213(A). Bid security as a percentage of the bid amount is unacceptable, as this is a term
contract with no specific bid amount. Bi¢ security must be in the amount stated above in
“Amount of bid security.”

1.3. Form of bid security: Acceptabie bid security for this RFP will be a certified or cashier’s check,
or an annual or one time bid bond underwritten by a surety company licensed to issue bid bonds
in Arizona [R7-2-1102 (B, C), ARS § 34-610 and 41-2573]. Bid security may be provided using
the form found in the primary contract document pages of this RFP, with the principal being the
prime contractor and the Obligee being Mohave Educational Services Cooperative, Inc. An agent
of your licensed bonding agency shall sign the letter. If the original ietter is not signed and/or
has conflicting information, it shall render your proposal nonresponsive,

CHANGE ORDERS

2.1. Adherence to specifications and drawings: The contract vendor shall follow the
reguirements of all specifications and drawings as closely as actual construction and work of
contract vendors shall permit. Should existing conditions or limitations require & major change
or rearrangemeryt, the change shall be allowed only upon issuance of a written change order.

2.2. Change order requirement: Member and contract vendor shall estabiish a procedure for
identifying and approving changes to the work. Said procedure shall include provisions for fieid
change orders, Member shall notify Mohave of any change that revises the cost of the project,
Contract vendor shall not begin the revised work prior to receipt of the Mohave reviewed
member change order.

Contract vendor agrees to follow all appiicable rules and regulations for any change orders,
including R7-2-1005 and as applicable in ARS § 41-2552,

Change orders shall be properly documented in writing. Minor changes mutually agreed between
the member and the contract vendor that do not involve compensaticn may be made without
informing Mohave, uniess such change significantly maodifies the scope of work and needs to be
documented.

2.3, Costs for changes associated with improper checking or coordination: The cost of any
change in construction due to improper checking of site and/or other conditions, or coordination
by contract vendor, shall be borne by the contract vendor, and the contract vendor shall not be
entitied to reimbursement for such costs.

CONSTRUCTION CONTRACTS

3.1. Cancellation by Mohave: Mohave reserves the right to cancel a contract resulting from this
RFP i the original contract holder is sold and ownership is transferred to a new party. If
Mohave cancels the contract, the cancellation clause will be exercised, as required.

2.2, Compensation: Compensation for received goods, terms of progress payments, and a
schedule of payments shouid be described in the contract. The agreement must state that
Mohave will not be responsibie for any late fees due the contract vendor by the member,




3.3. Member delays: As required by ARS § 15-213 (D), the contract vendor will negotiate with
member for the recovery of damages related to expenses incurred by the contract vendor for a
delay for which the member is responsible, which is unreasonable under the circumstances and
which is not within the contempiation of the parties to the contract between the two parties.
Any such negotiations will not void any provisions between the parties that require naotice of

delays, provide for arbifration or other procedure for settlement or provides for liguidated
damages.

3.4, Construction contract reguirement: In any contract between the contract vendor and a
member based on this contract, the terms and conditions of this contract wili prevail. In any
contract between the member and the contract vendor, the scope of work will include all
specifications, drawings, and other official documents. Al applicable codes around which the
contract is made will be included as will any technical specifications and general conditions. The
contract vendor will acquire and pay for all permits and approvais from local, county, state and
federal offices needed to accompiish the work. Contract vendor shali be entitied to direct
reimbursement for the cost of such permits,

3.5. Form of construction contracts: A contract between the member and the contract vender
for construction shall be an industry standard agreement. The parties may agree to use the
American Institute of Architects (AIA) General Conditions of Contract for Construction Form
A201 as a guide.

3.6. Member representative: All formal contact between the contract vendor andfor contract
vendor's personne! and the member shall be processed through the member representative.
The member shall designate the member representative at the time of purchase.

3.7. Terms of acceptance: Terms for acceptance by the owner and title to work must be clearly
agreed upon and described in the contract. If any part of the construction requires the member
to assume control before the completion, this needs to be defined. Both parties must agree on
the definition of what constitutes final acceptance. Upoh completion of the project, the worksite
shall be left in a condition equal to or better than before the project.

3.8. Void provisions: A provision, covenant, clause or understanding in, collaterat to or affecting a
construction coniract that makes the contract subject to the laws of anocther state or that
requires any litigation, arbitration or other dispute resolution proceeding arising from the
contract to be conducted in another state is against public policy of the State of Arizona and is
void and unenforceable. {ARS § 15-213, 34-227, and 41-2583)

3.¢. Work performed by the member: Work to be performed by the member must be clearly
described and agreed upon prior to project start up.

CONSTRUCTION SCHEDULE

4.1. Schedule adjustment: The member retains the right to extend the schedule of work or to
suspend the work, and to direct the contract vendor to resume work when appropriate. The
agreement must describe an equitable adiustiment for added costs caused by any suspension.
Any increases will be invoiced, as allowed in the agreament.

4.2, Schedule reqguirement: A schedule for performance of work that can be met without planned
overtime is the responsibiiity of the contract vendor.

4.3, Work crew size: The cost for each project shall include all costs of all necessary trained
personnet to complete the project on or before the completion date{s) set forth in the contract.
The member shall not incur additional expense for upsized crews, nor overtime costs, which
might be necessary for the contract vendor to complete the project on schedule.

COORDINATION

5.1, Confiict with member activities: The contract vendor and member shali coordinate activities
50 as to aveid conflicts. The contract vendor will make every reasonable effort not to interrupt
scheduled member activities with work under the contract. The contract vendor will notify the
member of any construction work that may negatively impact schedulec member activities due
10 noise, etc.

5.2, Coordination with other vendors: The contract vendor shall coordinate with other
coniractors and vendors.




5.2. Interruption of other worl: The contract vendor shall employ such methods or means as
will not cause any interruption of, or interference with, work of any other contractor on the
project site.

DELIVERY OF CONSTRUCTION MATERIALS:

6.1, Condition of materials on delivery: The contract vendor will deliver materials to the
worksite in new, dry, unopened, and well-marked containers showing product and contract
vendor's name. Damaged or unlabeled materials will not be accepted.

€.2. Defivery requirement: The contract vendor will deliver materials in sufficient quantity to allow
for continuity of work. Delivery will be coordinated with the member’s representative.

6.3. Precautions: The contract vendor shall take all necessary precautions to protect its materials
from damage, theft and misuse. The member shall have no responsibility for such precautions
or protection.

6.4. Rejected and damaged material: Damaged or rejected materials shall be immediately
removed from the work area.

INSURANCE

7.1. Course of Construction Insurance: Upon reguest from member, contract vendor shall purchase
and maintain course of construction insurance equal to the estimated replacement cost of the
property after compietion of the entire work at the site as called for in the purchase order. The
insurance form will be an "all risk" type policy with standard exclusions. Coverage will include
temporary structures, scaffoiding and office trailers at the site, as weli as materials and equipment
at the site destined to become a permanent part of the property. Any additional costs associated
with course of construction insurance, must be identified in the pricing workbook.

7.2, Deductibles: Contract vendor shall pay the deductibles required by the insurance provided under
this agreement.

7.2, Indemnification: During the life of the contract, contract vendor agrees fo save and hold
harmless Mohave and/or iis members from any and all liability for loss or damage 10 persons or
property arising out of the work required by the contract. Contract vendor further agrees t© waive
any right of recovery against Mohave and/or s members for damage to the property of contract
vendor, wheather caused by negligence on the part of Mohave and/or its members or otherwise,
This provision inciudes specifically the waiver of right of recovery against Mohave and/or its
members for fire damage to property under contract and not yet formally accepted by member
even though said property at the time of loss may be occupied, in whole or in part, by member.

7.4. Proof of Insurance: Evidence of the required insurance shall be provided by means of a
certificate of insurance naming Mohave as the certificate holder. In addition, contract vendor
must be willing to provide, upon request, identical certification of insurance to any member
using this contract. Upon request, contract vendor shall provide member with a certificate of
insurance naming the member as an additional insured. All insurance policies shall include &
clause to the effect that the policy shall not be cancelie¢ or reduced, restricted or limited until thirty
days after the member has received written notice, evidenced by a refurn receipt of a registered or
certified ietter, of the proposed action.

7.5. Scope of Insurance: Contract vendor's insurance shall provide adequate protection for contract
vendor and contract vendor's subconiractors, respectively, against damage claims which may arise
from operations under this contract, whether such operations are by the insured or by anyone
directly or indirectly employed by the insured. Al insurance must be writterr by companies
incorporated within the United States (exclusive of Territories or Possessions) and licensed or
authorized to do business in Arizona.

LABOR PRACTICES

8.1. Labor practices: The contract vendor must agree to freat its labor in keeping with is labor

contract agreement and to the best interest of the member. Any overtime practices or
retroactive agreements with labor unions that would be to the detriment of the member must be
fimited to only those approved by the member.
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11.

8.2, Labor requirements: The method and manner of performance must be stated: employees of

the contract vendor are not empioyees of the member; the level of competency of the personnel
will be subject to approval by the member; the contract vendor must agree to comply with ali
local, state and federal laws; adioining property owners must not be annoved by noise,
pollutants, material hauling operations; procedures for dealing with fire, theft, and storm
damage must be established; methads the contract vendor will use to guarantee safe iob
practices relating to the health and welfare of the member employees and contract vendor
employees wili be clearly stated.

£.32. Quality of work: Al work under the contract shall be accomplished by experienced craftsmen,
helpers and laborers under the supervision of the foreman or supervisor,

£.4. Removal of Employee or Representative: The member shall have the right to require the
contract vendor to remove from the proiect any employee or representative of the contract
vendor, its subcontractors or suppiiers that the member may deem incompetent, careless,
insubordinate, or otherwise unacceptabie.

8.5. Supervision: The contract vendor shall furnish the services of an experienced foreman or
supervisor who will continually be in charge of work on the project. The foreman or supervisor
shall provide continuous supervision, coordination and inspection of the work required under the
contract.

LIQUIDATED DAMAGES

Any agreements on liguidated damages and early completion incentives will be between the member
and the contract vender and must be agreed upen in writing prior to start up. If the member
declines a liquidate damages or early incentive agreement, the contract vendor will obtain a written
and signed statement to this effect. Mohave will not be a party to liguidated damages or early
completion incentive agreements.

MEMBER COSTS

Temporary electrical service and the cost for power, the cost for water, and other member costs will
be identified in writing and agreed upon.

PERFORMANCE AND PAYMENT BONDS

i1i.1. Issuing performance and payment bonds: Upon execution of a contract between a
member and the contract vendor, performance and payment bonds shall be provided to the
member as required in ARS § 34-222, 34-223, 34-611, 28-6923, 41-2574, or R7-2-1103 (A, B, C,
D), as applicable. The contract vendor agrees to notify the member in writing of this
requirement before accepting any work orders.

The contract vendor will supply Mohave with a copy of the bonds upon request. If the contract
vendor fails to deliver any reguired performance or payment bond, the contract with Mohave
may be cancelied,

Members who elect to waive these bonds must indicate their decision, in writing, to Mohave.
For members who are required to obtain performance and payment bonds per the above
requirements, contract vendor agrees to provide these bonds to the member.

11.2. Payment bond requirement: An irrevocable payment bend in an amount equal to 100% of
the price specified in the contract between the member and the contract vendor shall be
executed by a surety company authorized to do business in Arizona. This bond will protect all
persons supplying labor and material to the contract vendor for the perfermance of the work
provided in the contract.




11.3. Performance bond reguirement: An irrevocable performance bond in an amount equal to
100% of the price specified in the contract between the member and the contract vendor shall
be executed by & surety company authorized to do business in Arizona. The performance bond
and payment bond for each job order shall cover the full amount of the project under the job
order, and shall not include coverage of any amounts for design services, preconstruction
services, finance services, maintenance services, operations services or other related services
included in the job order. (The coniract shall be available for use by any or all Mohave members,
There is not an initial estimate of the amount of construction that will be done under the
contract by the members. Therefore, the amount of performance and payment bonds must be
based upon the amount of each fob order.)

12. PROGRESS PAYMENTS

12.1. Progress Payments on Construction: R7-2-1105 and ARS § 34-609 and 41-2577 allows
for progress payments if the contract vendor agrees to adhere to ARS § 34-609(B){D)(F) and
41-2577(B}D)F) and as applicable in ARS § 34-221. All progress payments must be invoiced to
the member; it is the responsibility of the member to review and approve any estimates of work
completed. If the member issues a written statement to the offeror that the estimate of work is
not approved and certified, the member may withhold an amount from the progress payment
the member reasonably expects to incur in correcting the deficiency set forth in the written
finding, as permitted in R7-2-1105 (A) and ARS § 34-609(A} and 41-2577(A). In such cases, the
offeror agrees to hold Mohave harmiess for any deficiency of payment.

Progress payments may be made to the contract vendor on the basis of a duly certified and
approved estimate of work performed during the preceding month. The contract vendor must
agree to pay any subcontractors or material suppiiers within seven days of their receipt of the
pragress payment, unless otherwise agreed on in writing between the parties.

12.2. Scheduie of payments: Once all bonds are in place, the contract vendor and the member
will agree upon a schedule of payments based on identifiabie milestones.

If any payment is delayed beyond 30 days from the due date, the offeror agrees not to charge
Mohave interest on the late payment. Any late charges will be the total responsibility of the
member. The offeror may extend any due date to avold the requirement to pay inferest in R7-
2-1105 (D) and ARS § 34-609(1) and 41-2577(E).

Acceptance of final payment is a waiver of all claims except unsettied claims previously made in
writing.

12.3. Subcontractor notification: A subcontractor to the prime contractor may request, in
writing, that member notify the subcontractor in writing within five {5) days from payment of
each progress payment made tc the prime contractor [R7-2-1105(C) and ARS & 41-2577(C} and
34-609(C). Upon request, the prime contractor must provide Mohave or the members with a
contact name, title, company name, mailing address and fax number for all subcontractors and
suppliers that are covered by a payment bond.

13. PROIECT ADVERTISING

The contract vendor must agree that the member reserves the right to release information about the
project and that any adveriising of the project by the contract vendor must be approved by the
member. '

14. PROJECT COMPLETION

i4.1. Project decuments: Upon completion of the work, the contract vendor shall present the
member with all documents necessary to closeout the project. Maintenance manuals, drawings,
warranties on installed eguipment, eic., shall be given to the member.

14.2. Unfinished worlt; Even if final payments are made, if the member discovers an unfinished
job that should have heen compieted, the contract vendor shall complete the work in a timely
fashion at no additional cost.

15. PUBLIC WORKS

15.1. Preservation: The contract vendor shall be responsible for the preservation of all public and
private property included on or adjacent to the worksite. This requirement shalt apply to the
surface and hidden features of the property.




15.2. Receipt of publfic funds: Contract venders and subcontractors will meet the requirements
of ARS § 34, Article 3, for eligibility to receive public funds.

15.3. Residency requirement: ARS § 34-302 states that only persons who have been for not less
than one year a bona fide resident of Arizena shall be employed in the performance in any
pubiic work. A public works contract is defined in ARS § 34-321 as “a contract fo which the
state or a political subdivision is a party involving the employment of faborers, workmen or
mechanics in the construction, alteration or repair of public buildings or improvements,” It shall
be the responsibility of the contract vendor to comply with these jaws, when applicable.

15.4. Restoration: The contract vendor shall repair, rebuild or otherwise acceptably restore any
praperty on or adjacent to the worksite that was damaged during the course of work on the
project. Such- restoration shall be at the contract vendor's expense, and is not subject to
reimbursement by the member.

15.5. Rules, reguiations and codes: Construction work on public buildings shali be in
compliance with the state fire code unless a fire code has been adopted by the city, town,
county or fire district in which the building is jocated. Public buildings shall be constructed in
compliance with applicable building, plumbing, electrical, fire prevention and machanical cades
adopted by the city, town, county or fire district in which the building is located. If a public
building is built in an area that has not adopted local codes, the building shall be designed or
constructed according to the state fire code adopted by the state fire marshal and the building,
ptumbing, electrical, fire prevention and mechanical codes that apply in the largest city in the
county in which the building is located. Pubiic buildings are subject to those codes that apply
and are in effect when the building is designed or construcied and to the currently adopted
codes when a building is found to be structurally unsafe, without adeguate egress, or a fire
hazard or are otherwise dangerous fo human iife, “Public Building” means a building or
appurtenance to a building that is built in whole or in part with public monies (see ARS § 34-
461}

16, RETENTION

Retention shall not be aliowed for any progress payments made under this contract.
17. RULES, REGULATIONS AND CODES

17.1. Certification of personnel regarding renovations, repair, and painting: Personnel
perfarming renovations, repair, and painting activities that disturb lead-based paint in target
housing and child-occupied facilities constructed before 1978, shall comply with Part I,
Environmenta! Protection Agency, 40 CFR Part 745, Lead; Renovation, Repair, and Painting
program; Lead Hazard Information Pamphlet (htip://www.ena.gov/).

17.2. Compliance: All work will be accomplished in confarmance to OSHA safety reguirements,
and any additional federal, state, or local fire or safety requirement. When specifications or
scope of work will result in a violation of a code or result in an unsafe condition, the contract
vendor must inform the member of the situation. The contract vendor will not construct any
device or produce any condition that intentionally violates a fire or safety code or safety
standard.

17.3. Hazard notification: Contract vendor must advise member whenever work is expected to
be hazardous.

17.4. Liens/serial numbers: All materials and services shall be free of liens. Proposals must be
for equipment on which the original manufacturer's serial number has not been altered in any
way.

18. SUITS FOR NONPAYMENT OR NONPERFORMANCE

All suits for nonpayment or nonperformance shall be filed as allowed in R7-2-1103 (F), and in ARS
title 34 or 41 as applicable,




19. SURETY COMPANIES

Surety company reguirements: Surety companies issuing bid bonds, performance bonds and/or
payment bonds under this contract must be lcensed by the Arizona Department of Insurance.
Evidence of such license will be the name of the surety company on the monthly surety listing
provided by the Corporate and Financial Affairs Division of the Arizona Department of Insurance
(www.id.state.az.us).

20, WARRANTY/MAINTENANCE CONTRACTS

20.1. Extended warranties/service contracts: The contract vendor or a manufacturer may
offer extended warraniies available at extra cost for members that agree to a maintenance
contract. The maintenance contract shall be offered as a separate line item. Upon request,
training must be offered by the contract vendor for the maintenance staff of the member and

will be arranged before installation as part of the purchase contract. This training shall be priced
per contract pricing.

20.2. Warranty work: The contract vendor shall perform all warranty work and remain available
to the member should continued service be required after warranty obligations are met.

21.1. Site access: The member shall provide an all-weather road to the site and prepare the site
with room for construction equipment.

21.2. Site conditions: The condition of the site before start up shall be agreed upon between the
member and the contract vendor and shall be written into the contract.

21.3. Stored Materials: Upcn prior written agreement between the contract vendor and member,
payment may be made for materials not incorporated in the work but delivered and suitably
stored at the site or some other location, for instaliation at a later date. An inventory of the
stored materials shall be provided to member prior to payment. Such materials shall be stored
and protected in a secure location, and be insured for their full value by the contract vendor
against loss and damage. Contract vendor agrees to provide proof of coverage and/or addition
of member as an additional insured upon member’s request. Additionally, if stored offsite, the
materials shali also be clearly identified as property of member and be separated from other
materials. Member shall be allowed reasonable opporiunity to inspect and take inventory of
stored materials, on or offsiie, as necessary.

Until final acceptance by the member, i shall be the contract vendor's responsibility to profect
all materials and equipment. The contract vendor warrants and guarantees that title for all work,
materials and equipment shall pass to the member upon final acceptance. Payment for stored
materiats shall not constitute finat acceptance of such materials.




General Terms and Conditions and
Standard Terms and Conditions for Construction
Acetance Form B

Place after Tab 1c|

Signature on Page 57 certifies complete acceptance of the General Terms and Conditions and
the Standard Terms and Conditions for Construction in this solicitation, except as noted below
(additional pages may be attached, if necessary).

Check one of the following responses to the General Terms and the Standard Terms
and Conditions for Construction:

| We take no exceptions/deviations to the General Terms and Conditions and the Standard Terms
and Conditions for Construction.

(Note: If nothing is fisted below, it is understood that no exceptions/deviations are taken.)

We take the following exceptions/deviations fo the General Terms and Conditions and the
Standard Terms and Conditions for Construction. All exceptions/deviations shall be clearly
explained, Reference the corresponding General Terms and Conditions and/or Standards Terms
and Conditions for Construction that you are taking exceptions/deviations fo. Clearly state if you
are adding additional terms and conditions to the General Terms and Conditions and the
Standard Terms and Conditions for Construction. Provide details on your exceptions/deviations
below:

{Note: All reguested exceptions/deviations must be clearly explained. Reference the specific
terms and conditions that you are taking exceptions/deviations to, detall any proposed
substitute terms and conditions, and clearly demonstrate how Mohave and its membership will be
better served by the substituted terms and conditions. Unacceptable exceptions/deviations shall
remove your proposal from consideration for award. Mohave shall be the sole judge on the
acceptance of exceptions and Mohave’s decision shall be final.)

| RFP14G-080B ~ Mohave-Serving Arizona Since 1971 Page’S60f57 |
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RFP 14G-0808
Job Crder Contracting for Various Construction Trades

Fo Mohave Fducational Services Cooperative, Inc.:

The undersigned hereby certifies understanding and compliance with the requirements in all terms,
conditions, specifications and amendments. Offeror further agrees to furnish materials and/or services in
compliance with afl terms, conditions, specifications and amendments in the solicitation and any written
exceptions in the offer.

Federal Employer Identification Number

Company Name

Address Cey _ . State Zip

Telephone Number Fax

Printed Name Title

Primary Email Alternateemadl .~~~

Note: The primary email address will be used for all communication from Mohave regarding your
response to this solicitation. Provide an afternate email address that will be used only If the primary
emafl address is not valid.

Authorized Signature

The offer and acceptance form should be submitted with a signature by the person authorized to sign the
proposal. The person signing the propesal shall initial erasures, interfineations, or other modifications in
proposal. Failure to sign the proposal and contract award document, or to make other notations as
indicated, may result in rejection of proposal.

The contract vendor shall not commence any biliable work or provide any material or service
under this contract unless and until contract vendor receives a purchase order with
Mohave's review noted.

Your Proposal is Hereby Accepled:!

As contract vendor, you are now bound to sell the materials and/or services coffered fo and accepted by
Mohave in accordance with the solicitation, including all ferms, conditions, specifications, amendments,
etc.

This Contract shall be referred fo as Contract Number

Awarded this day of 2014,

This contract shall be effective this day of 2014,

Julia £, Tribhett, Executive Director
Mohave Educational Services Cooperative, Inc.
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ARIZONA COOPERATIVE PURCHASING

REQUEST FOR QUALIFICATIONS 14G-0516
Job Order Contracting for Various Construction Trades

Pursuant to the provisions in the Arizona procurement rules and code, Mohave Educational Services
Cooperative, Inc. seeks statements of qualifications to establish contracts for Job Crder Contracting for
Various Construction Trades.

Due Date & Time: May 16, 2014 at 3:00 p.m. (local Arizona time)

Pre-Qualifications Conference: Thursday, April 17, 2614 at 10:30 a.m. (local Arizena time)
MestingBridge Conference Call — Audic Onlv
For login information contact Nancy Colbaugh CPPE,
no jater than Tuesday, April 15, 2014,

Last Day for Questions: May 9, 2014 by 5:00 p.m. (iocal Arizona time)

Reguest for Qualifications Questions Must Be Directed To: Nancy L. Cotbaugh, crre
Email: contracts@mesc.org
Telephone: {928) 718-3228

This solicitation cansists of RFQ Statement of Qualifications Instructions & Checklist, scope of services,
evaluation criteria, general ferms and conditions, Statement of Qualification submittal and Architect-
Engineer Qualifications Form SF330, Offerors are strongly encouraged to carefully read the entire
contents of this salicitation prior to submitting a Statement of Quaiifications. Failure to examine any of
the requirements will be at the offercr's sole risk.

To be considered, Statements of Qualifications shall be delivered to Mohave Educational
Services Cooperative, Inc. {(Attn: Contracts Dept.}, 211 N. 7th Street, Kingman, AZ 86401 ina
seaied enveiope or box with Request for Qualifications 14G-0516, offercr’'s name, mailing address, and
Statement of Qualifications due date and time clearly indicated on the envelope or box. Statements of
Qualifications must be in the actual possession of Mohave on or prior to the exact time and date indicated
above. Statements of Qualifications shall be opened immediately following the Statement of Qualifications
due date and time, with the name of each offeror publicly read and recorded. Late Statements of
Qualifications shall not be considered. Kingman is considered & “rural” area by many express delivery
carriers and thus, they do not guarantee priority {next day} delivery by a specific time. Potential offerors
are encouraged to keep this in mind when arranging delivery of their Statement of Qualifications and are
advised herein that late Statements of Qualifications shall be refected.

Mchave reserves the right to cancel this solicitation and/or reject ail Statement of Qualifications in whole
or in part if Mohave determines that canceliation and/or rejection is advantageous to Mohave and/or its
members.

Julia E, Tribbett
Executive Director
Mohave Educationa!l Services Cooperative, Inc.

Bublish Date: April 4, 2014

Template Rev, 14-04




Request for Qualifications

You have received this solicitation because of information you provided on Mohave's “online potential
bidders registration.” Review this document in its entirety te make sure you fully understand
the services and producis that we are requesting. Please do not assume a particular form,
section, or requirement does not, or should not, apply to you. Contact Mohave with any questions you
may have at contracts@mesc.org.

We have included this checklist to assist you in preparing your response. Follow each step, placing the
required information in your response binder in the proper place. All of the items listed below are
required. Initial next o each item o indicate completion.

PRICING SHALL NOT BE INCLUDED IN YOUR STATEMENT OF QUALIFICATIONS.

Offeror shall organize the Statement of Quaiifications in the following manner:

Step ONE: Read and understand the document. You are responsible for asking any
questions regarding the information you are required to include with your response. Do
not hesitate to contact the responsible Contract Specialist at Mohave for clarification on
any items contained in this sclicitation.

Step TWO: One (1) original and five (5) complete copies of your Statement of
Qualifications shall be submitted in separate three-ring loose-leaf binders in the format
detailed below., Statement of Qualifications shall contain all descriptive [iterature,
submittal requirements, and any other information required by the solicitation. Include a
Cb, USB, or similar electronic media device with electronic copies of your submitted
documents.

Statement of Qualifications must be completed in ink, on a computer, or typewritten. No
pencil submissions are allowed. Forms may be filled out by hand, but must be legible.
Iliegible offers may be rejected.

Step THREE: Statement of Qualifications shall be presented in the order reguesied
below, with separate sub-tabs {e.g. 1a, 1b) and colored dividers.

Tab 1: Offer & Signature Form, General Terms and Conditions, and Scope of

Tab ia - Signed Offer and Signature Form is placed after Tab la.
Tab 1b - Addenda, if any, are placed after Tab ib.
Tab 1c — A complete copy of the General Terms & Conditions is placed after Tab 1c.

A completed copy of the General Terms and Conditions Acceptance Form is placed after
Tab ic. Any exceptions to the General Terms and Canditions are noted and explained.

Tab 1d - A copy of the Scope of Services is placed after Tab 1d.

Tab 2: Statement of Qualifications

Tab 2 — A compiete response to the Statement of Qualifications pages is placed after
Tab 2, with separate sub-tabs and colored dividers.




Request for Qualifications :
__Statement of Qualifications Instructions & Checkiist (cont'd) |

Tab 3: Additional Information

Tab 3 Descriptive literature, slicks and any other supporting prinfed data are piaced
after Tab 3.

Step FOUR: Confirm that the Statement of Qualifications is complete and signed on
page 17 by an authorized representative.

Step FIVE: Make a complete copy of vour Siatement of Qualifications for your records.

Step SIX: Statement of Quaiifications shall be submitted to the proper location in a
sealed and properly identified envelope or package, as specified on page 1 of this
solicitation. Statement of Qualifications must be in the actual possession of Mohave on,
or prior 1o, the exact time and date set for Statement of Qualifications opening. Pricing
is not requested in the Statement of Qualifications and shall not be included in your
response.

A Reguest for Qualifications tabulation (a list of respondents) will be posted at www.mesc.org within ohe
week of the Request for Qualifications opening.




ScopeofServices

 Place after Tab 1d |

1. BACKGROUND INFORMATION

In order to gain economies of scale, Mohave is formally soliciting statewide sources of Job Order
Contracting for various construction trades as specified within this Request for Qualifications. These
services are requested for Mohave's membership of over 430 public agencies.

Mohave may procure, as an entity for its membership, construciion and construction services, as
applicable, using the following project delivery method: Job Qrder Contracting, as stated in ARS §34-
602(A)(4) and §41-2582{A)(4). Mohave's determination to use alternative project deiivery methods
for construction contracts is in accordance with the Arizona Administrative Code, Articie 10: School
District Procurement §R7-2-1116.B, ARS §34-604 and §41-2579, and the Uniform System of Financial
Records memorandum No. 248. Services shall be procured in accorcdance with the Arizona
Administrative Code, Article 10: School District Procurement (refer to USFR Memorandum No. 248),
and ARS §34-604 and §41-2579.

This Request for Qualifications is the first of a two-step procurement process. Cantracts, if any, will
be awarded in accordance with the Request for Proposal. Mohave will issue a Reguest for Proposal to
a final list of responsive and responsible vendors determined to be the most qualified to perform the
specified construction services, The final list shall be at least three, but no more than five offerors.

Because any work under this contract will be on a Job Order basis, exact project specifications are
not available. General specifications will be inciuded in the Request for Proposal issued toc firms
whose statements of gualifications are approved. Those specifications will form the basis for any
work to be performed. The specifications are intended to indicate the reguirements of Mohave's
members, which will inciude generally accepted practices in the construction industry.

Mohave has not determined if Job Order Contracting (JOC) contracts will be awarded on a general
contracting, specialty contracting, or combination basis. Therefore, Mohave will consider statemants
of qualifications for general and/or specialty contracting. For purposes of this Reguest for
Qualifications, specialty contracting 1s defined as work applicable to one or more of the divisions
specified by the Construction Specifications Institute, (e.g., Division 4, Masonry; Division 22,
Mumbing; and Division 23 Heating, Ventilation, and Alr Conditioning).

Mohave has current contracts for related work (i.e., JOC electrical, JOC fencing, flooring, roecfing,
electronic safety and security, fire suppression, painting, asphalt paving, plumbing, etc.). Any
contract awarded as a result of this Request for Qualifications will be in addition to those contracts,
but will not replace them. The Mohave member shall refain the right to determine which contracts
are in their best interests.

DESCRIPTION

Mohave desires to contract with a qualified and experienced offeror, or offerors, to provide guality
Job Order Contracting (JOC) for various construction trades for Mohave's statewide membership.
Various construction trades in the Request for Proposals may inciude, but not be limited to: minor
construction, repafr, rehabilitation and alteration services,

Under JOC, a master contract is established with standard specifications and pricing based upon a
coefficient that is applied to & Unit Price Book (UPB). Pricing may also be established through an
Open Book Pricing methodology. Open Book pricing allows the contract vendor to apply
subconiractor price gquofes and total direct project costs fo a predetermined General and
Administrative percentage and profit mark-up. Trade Service (TRA-SER) along with an estabiished
tabor hourly rate may be used for service and repair projects. When a JOC order is issued the
member and the contractor agree on the scope of work, pricing methodology to be used, and the
cost Is determined by applying the agreed upon pricing methodology for the entire project.
Statements of Qualifications shall not inciude pricing, coefficients or General and
Administrative percentage and profit maric-up information.




Mohave currenily has twe JOC contracts (09D-0716) for general contracting. Activity under the

contracts from 7/1/12 through 6/30/13 was $9,261,158 and for vear to date (7/1/13 through 4/4/14)
is $1,723,680.

Mohave currently has four JOC contracts (09D-0716 and 10C-0514) for heating, cooling, ventifation,
and air conditioning. Activity under the contracts from 7/1/12 through 6/30/13 was $11,579,542 and
for year to date (7/1/13 through 4/4/14) is $11,614,498.

This information is provided as an aid to vendors in preparing statements of qualifications only. Itis
not to be considered a guarantee or estimate of volume under this Request for Qualifications. The
successful offeror{s) coefficient(s) and any other pricing shalf apply regardless of the volume of
business under the contract.

ESTIMATED TIMELINE OF EVENTS

Mohave has developed the following estimated timeline of events related to this formal solicitation.
All dates are subject to change as required and at the sole discretion of Mohave.

EVENT L FOTIMATEDDATE
Request for Qualifications Issued April 4, 2014

Pre-quaiifications Conference Held April 17, 2014, 10:30 a.m. (local AZ time)
Location: Teleconferenced {audio only)

Pre-qualifications conference will be held
utilizing MeetingBridge telephone conferencing.
Please contact Mohave for reservation details.

Deadline for Questions May 9, 2014 at 5:00 p.m. (local AZ time)
Pubiished Reguest for Qualifications May 16, 2014 at 3:00 p.m. (local AZ time)
Due Date & Time 625 Fast Beale Street, Kingman, AZ 86401
Public Opening of Request for Qualifications May 16, 2014 at 3:00 p.m. ({local AZ time)
Selection of Final List {estimated date onfy) May 28, 2014

Request for Proposals Issued (estimated dafe | June 18, 2014
only)

SUBMISSION OF STATEMENT OF QUALIFICATIONS

3.1. Statement of Qualifications shall provide straightforward, concise information that satisfies the
requirements. Expensive bindings, color displays, etc., are not necessary. Emphasis should be
placed on conformity to the specifications and terms and conditions, as well as the completeness
and clarity of the submittal content.

3.2. The offeror must submit its Statement of Qualifications following information detailed in the RFQ
Statement of Qualifications Instructions to Offeror & Checkiist.

4. CONTRACT TYPE

No contracts shall be awarded from this Request for Qualifications.




5. EVALUATION CRITERIA

The weighted award criteria for this solicitation, in relative order of importance, are as follows:

Criteria Points
Offeror's qualifications and experience 40
Quality of the Statement of Qualifications 20
Offeror's contract management pian 10
Offeror's quality management plan 10
Offeror's subcontracter management plan

Offeror's financial capacity

Offeror’s safety record

Information from references

PP information and other pertinent information

Total

References used in this Reqguest for Qualifications:
= Construction Specifications Institute: www.csinet.org
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1. CERTIFICATION

By signing the Offer and Signature Form (page 17 of the Request for Qualifications), offeror certifies
the following:
= Offeror has examined and undersiands the terms, conditions, scope of services and other
documents in this solicitation.
The submission of the offer did not involve collusion or other anti-competitive practices.
Neither signatory nor any person on his behalf has connived or colluded to produce a
deceptive show of competition in the matter of the bidding or award of a contract under this
seiicitation.
Offeror has not given, offered {o give, nor intends 1o give at any time hereafter any economic
opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or service 1o
a public servant in connection with the submitied offer.

" Neither offeror, nor any officer, director, partner, member or assaciate of offeror, nor any of
its employees directly involved in obtaining contracts with the State of Arizona, Mohave
Educational Services Cooperative, Inc., or any subdivision of the state has been convicted of
false pretenses, attempted false pretenses, or conspiracy to commit false pretenses, bribery,
attempted bribery or conspiracy to bribe under the iaws of any state or federal government
for acts or omissions after January 1, 1985,

Offeror agrees to comply fully with any and all provisions of ARS §32-1101 &t seq (Registrar
of Contractors) that may regulate offeror's business. Offeror shall not discriminate against
any employee, or applicant, for employment in violation of federai and state laws (see
Federal Executive Order 11246; ARS §41-1461).

Offeror is not currently suspended, debarred or otherwise precluded from participating in any
public procurement activity with any federal, state or local government entity.

If awarded a subsequent contract, offeror agrees to promote, offer and sell under Mohave
contract only those materials andfor services awarded to contract vendor by Mohave.

If awarded 2 subsequent contract, offeror shall provide the equipment, commodities, and/or
services 1o mambers of Mohave In accordance with the terms, conditions, scope of services,
specifications, and other documents of this Request for Qualifications.

If awarded a contract, offeror agrees that all staff and other individuals eligible to receive
services shall have equal access to the services regardless of race, religion, color, sex,
disablility, age or national origin (including language minority individuals).

Offeror and all proposed subcontractors comply and shall remain in compliance with the
Federal Immigration and Nationality Act (FINA), all other federal immigration laws and
regulations, A.R.S. §41-4401, and A.R.S. §23-214, which requires compliance with federal
immigration laws by Arizona employers, Arizona contractors and Arizona subcontractors in
accordance with the E-Verify employee eligibility verification program.

2. CLARIFICATION

Clarifications: Clarification means communication with offeror for the sole purpose of eliminating
minor irreguiarities, informalities, or apparent clerical mistakes in the Statement of Qualifications. It
is achieved by explanation or substantiation, either in response to an inquiry from Mohave or as
initiated by offeror. Clarification does not provide the offeror an opporiunity to revise or modify its
Statement of Qualifications, except to the exient that correction of apparent clerical mistakes results
in a revision.




3. CONFIDENTIAL INFORMATION

3.1 Confidential information request: If offeror believes that its Statement of Qualifications
contains trade secrets or confidential information that should be withheld from public inspecticn,
a statement advising Mohave of this fact shall accompany the Statement of Qualifications, and
the information shall be so identified wherever it appears. Mohave shall review the statement
and shall provide thelr determination in writing whether the information shall be withheld, If
Mohave determines to disclose the information, Mohave shall inform offeror in writing of such
determination. Reguests o deem the entire offer as confidentiat will not be considered.

3.2 Public record: All Statement of Qualifications submitfed in response to this solicitation shall
become the property of Mohave. They will become a matter of public record available for review,
subseguent to award netification,

COOPERATIVE PURCHASING

4.1 Cooperative purchasing: Any awarded contract is based on the need for Mohave to provide
the economic benefits of volume purchasing and reduction in adminisirative costs through
cooperative purchasing to members. Any contract that prohibits sales from being made to
specific types of members (for example, state agencies or local government units) may not be
considered. Sales without restriction to any members are preferred.

4.2 Cooperative purchasing agreements: Cooperative Purchasing Agreements between Mohave
and its members have been established under Arizona procurement rules and code for use of
contracts.

4.3 Most favored customer: Offeror agrees all prices, terms, warranties, and benefits granted by
offeror to members through any subsequent awarded contract are comparabie to or better than
the equivalent terms offered by offeror to any present customer meeting the same gualifications
or requirements. Nothing in this solicitation is intended to establish a most favored customer
relationship between Mohave and contract vender. Contract vendor may respond fo any
solicitation without regard to this contract. If contract vendor offers lower prices to any of its
other customers, it may lower its prices to Mohave at the same time by written notice.

EVALUATION & AWARD

5.1. Basis of award: In accordance with ARS §34-604(F)(2) and §41-2579(F)(2), Mohave shall
issue a Request for Propasal to a final list of responsive and responsible vendors determined o
be most qualified to perform the specified construction services. To qualify for evaluation, a
Statement of Qualifications must have been submitted on time, and materially satisfy all
mandaiory requirements identified in this solicitation.

. Deviations and exceptions to requirements: All requested exceptions/deviations must be
clearly explained. Unacceptable exceptions/deviations shall remove your Statement of
Qualifications from consideration for award. Mohave shall be the sole judge on the acceptance
of exceptions and Mchave's decision shall be final.

. Formation of contract: No contracts shall be awarded from the Request for Qualifications.

Interviews: Mohave shall not hold interviews during the evaluation of this Reqguest for
Qualifications.

. Maximum JOC order: The maximum dollar of an individual JOC order shall be one million
doflars or such higher or lower amount praescribed by the purchasing agency in an action noticed
pursuant o title 38, chapter 3, article 3.1 or a rule adopted by the purchasing agency as the
maximum amount of an individual JOC order. Requirements shall not be artificially divided or
fragmented in order to constitute a JOC order that saiisfies this requirement. A specific single
project means a project that is constructed at a single location, at a common location, or for a
commen purpose (ARS §28-7361.18).

5.6. Method of evaluation: Mohave shall select a committee of not more than seven {7) members
to evaluate the Statement of Qualifications. Composition of the commitiee shall be in
compliance with ARS §34-604(C)(3) and §41-2579(C)(3).




5.7. Muitiple award: Mohave has a large number of various types of members located throughout
Arizona. Te assure that our contracts meet the reguirements of all members, Mchave reserves
the right to award multiple contracts. Such decision will be based upon considerations for
members' experience with existing products and systems, brand continuity for parts repiacement
and future expansion, contract vendor’s ability tc provide for our large, diverse membership,
bonding capacity, geographic area{s) served, Mohave's past experience with contracts for similar
product/services, and other relevant criteria. Offeror should consider the fact that Mohave may
award mulfiple contracts in preparing their response. The decision to award multiple contracts,
award a single contract, or make no award rests solely with Mohave.

A multiple award shall be made only if the procurement officer determines in writing that a
single award is not advantageous to Mohave members. A multiple award shall be limited to the
least number of offerors necessary to meet the requirements of the using agencies. Mohave
shall make the scle determination of the least number of contracts required to meet the need.
Mohave may consider regional awards to meet the membership needs.

. Past performance information: Past Performance Information (PPL) is relevant information
regarding a contract vendor’s actions under previously awarded contracts o public agencies. It
includes contract vendor's record of performance under such contracts including, but not iimited
to: conformance to the terms, conditions, specifications and scope of work/services of the
contracts, responsiveness to, and correction of, contract claims and controversies, and
satisfaction of the contracting entities. PPI shall be a factor in evaluation and award.

. Request for Proposal: The evaluation committee shall determine a final list of offerors to
receive a Request for Proposal for general contracting and/or specialty contracting. The fina} list
shall be at least three, but no more than five offerors for each discipline.

5.10. Responsive Statement of Qualifications: A responsive Statement of Qualifications
reasonably and substantially conforms to all material requirements of the solicitation. Statement
of Qualifications shall be responsive to receive further consideration. Mohave reserves the right
to waive minor informalities.

INSURANCE

6.1 Liability insurance: Prior to commencing services under this contract, coniract vendor shall
procure and maintain during the life of this agreement, comprehensive public liability insurance,
to include automobile liability, providing limits of not less than $2,000,000 per occurrence.
Evidence of the required insurance shall be provided by means of a current certificate of
insurance with the coverage as stated above, with your proposal. Before any orders are
processed under an awarded coniract, coniract vendor shall provide a certificate that names
Mohave as the certificate holder.

6.2 Subcontractor insurance: Prior to commencing any work, any subcontractor shall procure and
maintain at its own expense until final acceptance of the work, insurance coverage in a form and
from insurers acceptable to the prime coniractor. All subcontractors will provide workers’
compensation insurance, which waives all subrogation rights against the prime contractor and
member.

6.3 Worlkers’ compensation insurance: Contract vendor shali also procure and maintain during
the life of this agreement, workers' compensation insurance for all of contract vendor's
employees engaged in work under the contract. All workers' compensation insurance will be in
compliance with state statute and evidenced by a certificate of insurance.

LICENSES

Contractor for JOC construction services shall be licensed to perform construction pursuant to Title
32, Chapter 10. Contractor shall maintain in current status all federal, state and local licenses, bonds
and permits required for the operation of the business conducted by contractor. Contractor shall
remain fully informed of and in compliance with all ordinances and regulations perfaining to the
tawful provision of services under the contract. Mohave reserves the right fo stop work and/or cancel
the contract of any contractor whose license(s) expire, lapse, are suspended or ferminated.




8.1 Late Statement of Qualifications: Except as authorized by Arizona procurement rules and
code, late Statement of Qualifications shall not be considered,

8.2 Statement of Qualifications acceptance period: A Statement of Qualifications submitted in
response to this solicitation shall be valid and irrevocable for one hundred twenty (120) days
after opening time and date.

8.3 Withdrawal of Statement of Qualifications: At any time prior to the specified due date and
time, offeror may withdraw his Statement of Quaiifications. After the opening time and date,
Statement of Qualifications may not be withdrawn, except as allowed by Arizona procurement
rules and code.

OVERVIEW

9.1 Applicable faw: Contract shall be governed by the laws of the State of Arizona, and suits
pertaining to the contract may be brought only in courts in the State of Arizona.

8.2 Application of law: The Arizona Procurement Code, the Arizona State Board of Education
Schoot District Procurement Rules, and the Uniform Commercial Code (UCC) as adopted by the
State of Arizona, are part of this document as if fully set forth herein. Any provision or clause
required by faw, rule or regulation to be included in the contract will be read and enforced as if in
the contract, whether or not physically included. If any such provision is not included, or is not
correctly included, contract will be amended in writing to make such inclusion or correction upon
application from either party to contract.

9,3 Captions, headings and illustrations: The captions, illustrations, headings, and subheadings
in this solicitation are for convenience and ease of perusal only, and in no way define, limit or
describe the scope or intent of the request.

¢.4 Construction services: Construction, and ene or more related services, such as maintenance
services, operations services, design services and preconsiruction services as those services are
authorized in the definition of 30C.

8.5 Contract claims or controversies: The requirements of the Arizona procurement rules and
code shali govern any contract awarded as a result of this solicitation, as well as any contract
claims or controversies associated with it.

Formal contract claims and controversies between a member and contract vendor shall be
resoived in accordance with R7-2-1155 through R7-2-1159, or ARS, Titie 41, Chapter 23, Article
9, as applicable. The member's authorized representative shall serve as the district
representative for resolution of such claims and confroversies. ARS, Title 41, Chapter 23, Article
% and the rules promulgated under it, or R7-2-1155 through R7-2-1159, as applicable, provide
the exclusive procedure for asserting a cause against the member under the contract.

2.6 Definition of time: Periods of time, stated as a number of days, shall be in calendar days, not
business days.

9.7 Eiligible agencies: Any contract awarded from this solicitation process shall be available to ali
members. Member is defined as a local or public procurement unit, or a governmental public
entity that is a political subdivision for purposes of federal income tax, or a nonprofit educationa!
or pubtic health institution that is a political subdivision for purposes of federal income tax or
meets the requirements of Section 115 of the Internal Revenue Code. Mohave has over 430
members including public schoot districts, community colleges, city and county governments and
political subdivisions throughout Arizona. A list of members may be found on Mohave's website,
www.mesc.org. Actual use of any contract will be at the sole discretion of Mohave's members.

9.8 Nonresponsive offer: Any Statement of Qualifications that does not conform to the mandatory
or essential terms, conditions and/or specified requirements for this solicitation may be
considered nonresponsive.




9.9 Statement of Qualifications opening: Statement of Qualifications shali be opened
immediately following the Statement of Qualifications due date and time. The name of each
offeror shall be publicly read and recorded in the presence of witnesses. All information in the
Statement of Qualifications shali remain confidential untii after award of confracts, with the
exception of raeview by Mohave staff and selected evaluators.

.10 Removal from potential bidders list: Any offeror submitting a perfunctory Statement of
Qualifications with no sericus intent of being accepted may be removed from Mohave's potential
bidders list. Any vendor not responding to two (2) consecutive Requests for Qualifications for
similar procurements may be removed from the petential bidders list for those ems ar services.
A ™no bid" response or reguest to remain on the list is sufficient to keep a vendor on the potential
bidders kst.

9.11 Severability: The provisions of this contract are severable to the exfent that any provision or
application held o be invalid shall not affect any other provision or application of the contract
which may remain in effect without the invalid provision or application.

©.12 Subcontractor: A person who contracts to perform work or render service to a contractor or
to another subcontractor as a part of a contract with Mohave,

10.PREPARATION OF THE STATEMENT OF QUALIFICATIONS & STATEMENT OF
QUALIFICATIONS FORMAT

10.1 Amendment of Statement of Qualifications: A Statement of Qualifications may be
amended up to the time of opening by submitting a sealed letter to the location indicated on the
front of the solicitation.

10.2 Compliance with instructions: Offeror's ability to follow Statement of Qualifications
preparation instructions in this solicitation will be considered an indicator of offeror’s ability to
follow instructions should it receive an award as a result of this solicitation process. The quality
of organization and writing reflected in the Statement of Qualifications will be considerad to be
an indication of the gquality of organization and writing which would be prevalent for any
contract which may be awarded. As a result, the Statement of Qualifications will be evaluated
as a sampie of data submission. Subjective judgment on the part of Mohave's evaluaters is
implicit in this process.

10.2 Cost of Statement of Qualifications preparation: Mohave will not reimburse the cost of
developing, presenting, or providing any response to this solicitation.

10.4 Offeror responsibility: Offeror shall examine the entire solicitation, seek clarification of any
item or requirement that may not be ciear, and check all responses for accuracy before
submitting Statement of Qualifications. Failure tc examine any requirements shall be at offeror's
risk. Negligence in preparing an offer confers no right of withdrawal after due date and time.

10.5 Statement of Qualifications forms: The forms and format contained in the solicitation shall
be used. Offerors may reproduce the forms and retype the information, but all of the reguired
information must be presented in the tab order requested. Electronic or faxed Statement of
Qualifications shall not be considered. )

11, PRICING

11.1 Basis for pricing: Contract pricing under the subsequent request for proposal awards shall
be based upon; Coefficient applied to a UPB; and/or Open Book pricing; and/or discount applied
to TRA-SER price guide.

11.2 Pricing requirements: Pricing is not requested in the Statement of Qualifications and shall
not be included in your response.
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PROTESTS

Protests shall be-filed with Julia E. Tribbett, Execufive Director of Mohave, and shall be resolved in
accordance with Arizona Procurement rules and code, ARS, Title 41, Chapter 23, Articie 9 and State
Board Rules R7-2-1001 through R7-2-1195. A protest must be in writing and must be filed with the
Executive Director of Mohave at 625 E. Beale Street, Kingman, Arizona, 86401. A protest of a
solicitation must be filed with the Executive Director before the solicitation due date and time. A
protest of the proposed short list must be filed within ten {10) days after the protester knows or
should have known the basis of the protest, whichever is earlier. A protest filed on the tenth day
must be received by 5:00 pm, focal time,

A protest must include:

* The name, address and telephone number of the protester;

» The original signature of the protester or its representative;

+ Identification of the solicitation by contract number;

« A detailed statement of the legal and factual grounds of protest including copies of any
relevant documents; and

* The form of relief requested.

Should Mohave prevail in an appeal of a decision issued by the Executive Director, appefiant waives
any objection to the hearing officer awarding Mohave its reasonable attorneys fees and costs.

SUSPENSION OR DEBARMENT STATUS

Offeror shall include a letter in its Statement of Qualifications notifying Mohave of any debarment,
suspension or other lawful action taken by any federal, state or local government within the last five
vears that precludes offeror or its empioyees from participating in any public procurement activity.
Such letter shall provide name and address of the public procurement unit, effective date, duration,
and relevant circumstances of the suspension or debarment, Failure to supply such letter or not
disclose all perfinent information shall resuit in canceliation of any contract.

. TERM OF CONTRACT AND EXTENSION

14.1.Contract period: It is Mohave's intent to award a multi-term contract for the specified
materials, equipment and services from the subsequent request for proposal awards. The initial
contract term shali be for one (1) calendar year from the effective date of contract award. By
mutual written agreement between Mohave and contract vendor, the contract may be extended
for up to four {4) consecutive additional 12-month periods, beginning immediately after
expiration of the prior ferm. However, no contract extension exists unless and until contract
vendor is 5o notified by Mohave.

14.2. Contract extension: Conditions for contract extension may include, but are not limited to:
contract usage, satisfactory performance of services during the preceding contract term, ability
to continue to provide satisfactory services, continued adherence to the contract requirements,
and continued competitive prices for the materials and services provided under the contract.




_General Terms and Conditions Acceptance Form

Place after Tab 1c|

Signature on Page 17 certifies complete acceptance of the General Terms and Conditions in this
solicitation, except as noted below (additional pages may be attached, if necessary).

Check one of the foliowing responses to the General Terms and Conditions:

&

We take no exceptions/deviations to the general terms and conditions.
(Note: If none are listed below, it is understood that no exceptions/deviations are taken.)

We take the following exceptions/deviations to the General Terms and Conditions. All
exceptions/deviations shall be clearly explained, Reference the corresponding
General Terms and Conditions that you are taking exceptions/deviations to.
Clearly state if you are adding additional terms and conditions to the General Terms
and Conditions. Provide details oh your exceptions/deviations below:

{Note: All requested exceptions/deviations must be clearly explained. Reference the specific
terms and conditions that you are taking exceptions/deviations to, detail any proposed substitute
terms and conditions, and clearly demonstrate how Mohave and its membership will be better
served by the substituted terms and conditions. Unacceptable exceptions/deviations shall remave
vour Statement of Quaiifications from consideration for award. Mohave shall be the sole judge on
the acceptance of exceplions and Mohave's decision shall be final,)




Statement of Qualifications Submittal

Place after Tab 2|

Statement of Qualifications {(Prepare a Statement of Qualifications as outlined below):

a. Tabie of Contents
= Provide a Table of Contents for your Statement of Qualifications.
« Place each major section after an indexed tab {e.g. 2a, 2b) and colored dividers.

Latter of Introduction
« Provide a brief introduction of your firm and its interest in this procurement.

Contents

= Basic Company Information:

Company Name

Address

Telephone Number

Fax Number

Name of Primary Contact

Email Address of Primary Contact

Number of Years in Business

License(s) held by the Firm: License(s) shall include the current Arizona
Contractors license number applicable fo perform the scope of work. A copy of
your current license shall be included in your response.

If the firm has more than one office, provide specific information about the
parent company and administering office, and other branch offices.

General Contracting and/or Specialty Centracting

e Indicate whether your firm is submitting a State of Qualifications for general or specialty
contracting. If your firm is submitfing as a specialty contractor, include a list of the
divisions, {as defined by the Construction Specifications Institute), for the work you are
providing worlc in.

Form of Ownership

» Indicate the type of ownership (corporation, joint venture, limited liability company, sole
proprietorship, etc.).

« If responding as a joint venture with fewer than two relevant projects, as a joint venture,
submit gualifications for each firm,

Personnel

« Provide information about the firm’s personnel resources (average size of workforce,
position classifications, experience, training, location(s} of persennel).
Include information about support staff (office workers, eic.).
Provide detailed information describing education, training and gqualifications for key
personnel (general management, project management, estimator, engineer, consiruction
superintendent, FAA project experience and training, etc.).
Describe your plan for personnel recruitment.
Provide an organization chart for your firm.
Complete and enclose a General Services Administration Standard Form 330, to the
extent applicable to your firm. Notes on GSA SF330 are as follows:

GENERAL SERVICES ADMINISTRATION STANDARD FORM 330:

While the title of this form is “Architect-Engineer Qualifications”, the intent is to have the
firm responding to this Reguest for Qualifications fill out the form. Woe are not looking
for you to obtain the services of an architect and/or engineering firm te fill out this form.
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The form is to be used to review your qualifications, as applicable under our Reguest for

Qualifications.

GENERAL SERVICES ADMINISTRATION STANDARD Form 330 (cont'n):

Instruction Pages 1 - 9 of Form 330 are instructions to assist you in filling out the form.
Standard Form 330 Pages 1 - 6 should be filled out and returned with your Statement of
Qualifications. Page 7 of Standard Form 330 {marked as Part II - General Qualifications)
will only need to be used if you have more than one branch office that would be seeking
work under an awarded contract.

Section € “Proposed Team” (page 2 of Instructions) asks for information about your key
subcontractors. You may skip this portion of the form, as this information is required in
section g, “Consultants and Subcontractors”, below.

Consultants and Subcontractors

Provide the names and locations of consultants and subcontractors you plan to use, if
any.

List or describe the services to be provided by each.

Provide a statement of your subcontractors’ experience providing the services,
particularly in a JOC setting.

Financial Information

Provide a current letter from your finandial institution indicating the range of credit
available to your firm, {e.g. “credit in the low nine figures” or “credit line exceeding five
figures™}, or your firm'’s latest annual financial report.

Provide a current letter from your financial institution and/or officers of major suppliers,
indicating confidence in your firm’s stability and payment history.

Current audited annuai financial reports in lieu of letters from financial institutes may be
submitted, However, the annual financial reports must provide essentially the same
information as the requested from the letters. Offerors are encouraged to highlight the
requested information in any audit annual financial report submitted in response to this
request for qualifications.

Al financial information will be kept confidential. These letters will only be used to
evaluate qualifications and will not be made be made available to the pubiic

Provide a letter from your bonding company indicating the ability to bond JOC orders
under the contract, and your current bonding capacity.

Insurance

Provide a certificate of insurance indicating that your firm possesses the required
insurance coverage as specified in the General Terms and Conditions. The Acord 25 form
is the preferred ceriificate, but not the required form of certificate.

A sample certificate may be provided. However, hefore any orders are processed the
successful contractor under the sequential awarded Request for Proposal shall provide a
certificate that names Mohave as a certificate holder,

Past Performance

¢

Provide a statement of your experience providing general contracting or speciaity
contracting, particularly in a JOC setfing. Indicate if you were the primary or
subcontractor for the project.

Provide a list of your JOC contracts. Include date of contract, contracting agency,
agency contact information, and value of contract for each contract in the list.

If your firm has no JOC experience, provide a description of your philosophy and
experience partnering as a member of a team consisting of the owner, owner's
customers and clients, and the contractor. Provide other relative JOC experience,
Describe your experience in pricing projects using a UPB and a coefficient, an Open Book
pricing methodology, and/or TRA-SER.
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If your firm has no experience pricing projects using a UPB, Open Book, andjor TRA-SER,

provide a description of your phitosophy on pricing projects using a UPB, Open Book
pricing methodology, and/or TRA-SER.

Provide a description of your experience working on schoot district or other governmental
projects, working on multiple projects simultaneously, and working throughout the state.
Include any specialized projects, such as airports, that require proven experience,
training, knowledge, and/or certifications.

Provide a statement of your history for submitting claims and change orders. Provide
specific information, e.g. type of claim, date, reason, amount, and outcome.

Contract Management Plan

o

Provide a statement of your pian for performing and managing the work.

What personnel will be used?

Does vour firm currently use CostWorks, TRA-SER, or any other estimating software
based on RS Means UPBs. If not, how will you prepare JOC cost guotations and
invoices?

How do you plan to ensure prompt responses to JOC requests?

What is your plan for responding to and performing muttiple JOC orders at the same
time?

What limitations will you have geographically or in the number of simultaneous J0OC
orders?

Provide other pertinent information that will help Mohave evaluate your firm and its
capabilities.

Quality Management Plan

How da you set goals and monitor the performance of your company?

How da you Inspect the work to ensure quality?

How do you stay on schedule?

What is your complaint and dispute resolution procedure?

Provide other pertinent information that will help Mohave evaluate your firm and its
capabilities.

. Subcontractor Management Plan

®

&

Provide a statement of yvour plan for managing subcontractors.

Provide a statement acknowledging your intent to not use price as the sole determining
factor when selecting subcontractors under any awarded contract.

How will you recruit subcontractors, particulariy in the iocal communities where work will
be performed?

For subcontractors performing specialized work, such as airports, inciude information as
to how you will ensure subcontractor has the experience, training, knowledge, and/or
certifications required to perform the work.

How will you ensure acceptabile quality for work performed by subcontraciors?

How will you address controversies and claims related to work performed by
subcontractors? .

Provide other pertinent information that will help Mohave evaluate your subcontractor
management capabilities.

For firms who self-perform and do not subcontract work, provide your confirmation that
any future subcontracts shall follow the requirements for the subcontractor management
plan noted above. Mohave may request a copy of your plan prior to allowing
subcontracting under an awarded contract.

Safety

*

2

-

Provide a copy of your firm’s safety management plan.

Provide a copy of your firm's safely training program.

Provide & letter from your firm's insurance company stafing the Workers” Compensation
Experience Modification Rate (EMR) for the past three (3) years.

The letter shall be on the insurance company’s letterhead and shall be signed by an




Offer and Signature Form

Place after Tab 1a |

Request for Qualifications 14G-0516
Job Order Contracting for Various Construction Trades
To Mohave Educational Services Cooperative, Inc.:
The undersigned hereby offers a Statement of Qualifications in compliance with all terms and conditions,
requirements and amendments in the solicitation and any exceptions in the offer. Signature also certifies

understanding and compliance with the certification reguirements in the General Terms and Conditions.

Federal Employer Identification Number

Company Name

Address

Telephone Number

Printed Name

Primary Email Alternate emait

Note: The primary email address will be used for all communication from Mohave regarding your
response fo this solicitation. Provide an alternate email address that will be used ondy if the primary
email address is not valid,

Authorized Signature

The offer and signature form shall be submitted with a signature by the person authorized to sign the
offer. The person signing the offer shall initial erasures, interlineations or other modifications in
Statement of Qualifications. Failure to sign the offer and signature document, or to make other notations
as indicated, may result in rejecfion of the Statement of Qualifications.




